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Microsoft 365 for Faculty/Staff

As a faculty/staff member of Wayne County Community College District, you are eligible to use
the Microsoft 365 software free of charge, while you are an active faculty/staff member.

This benefit gives you access to the Microsoft Office suite online, as well as the ability to install
the applications on up to 5 PC or Mac computers, and on mobile devices such as Windows
tablets and iPads.

How do I sign-up?

Please navigate to https://www.microsoft.com/en-us/education/products/office and complete
the steps below

Enter your school email address

newfaculty@wcced.edu GET STARTED
1.

2. Select I'm ateacher ®

3. Fillinthe form, being sure to check your email for the verification code that was sent to
your faculty/staff email address during this process.
Create your account

new ‘ faculty ‘

t a verification code to newfaculty@wcced.edu. Enter the code to complete

‘ United States ~ ‘

4. When finished, click Start & to complete the sign-up process.

5. To download the Microsoft Office Suite, login to https://office.com with your username
and password.

B® Microsoft
newfaculty@wcced.edu

Enter password



https://www.microsoft.com/en-us/education/products/office
https://office.com/

Click “Install Office” to download the software to your device.

Good afternoon Install Office
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Start new OneDrive Word Excel PowerPoint OneNote SharePoint Teams Sway All apps

On your next login to Microsoft 365 (https://office.com), you will be asked to enter
information to keep your account more secure. This information serves as a means to
reset your password in case you get locked out of your account.

B Microsoft
newfaculty@wcced.edu

More information required

Your organization needs more information to keep
your account secure

Use a different account

Learn more

Next

Please enter a phone number that you can be reached at and/or an alternate email
address.
don't lose access to your account!

eed to collect some info so we can verify who you are. We won't use this to spam you - just to keep your account more

o Authentication Phone is not configured. Set it up now

© uthentication Email is not configured. Set it up now

cancel

After entering the required information, click finish to finalize your account setup.
don't lose access to your account!

Thanks! We'll use the info below to recover your account if you forget your password. Click *finish” to close this page.
& Authentication Phone is set to Change

Authentication Email is set to Change
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