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SECTION |
THE ANESTHESIA TECHNOLOGY PROGRAM

ABOUT THE PROGRAM

WCCCD offers an Associate of Applied Science Degree in Anesthesia Technology. The
Anesthesia Technology Program is a 6 semester program that will prepare students to enter
the allied health profession as a competent entry level anesthesia technologist. The Anesthesia
Technologists is proficient in the acquisition, preparation, and application of various types of
equipment required for the delivery of anesthesia care.

WHAT DO ANESTHESIA TECHNOLOGIST DO?

Anesthesia Technologists work with the Anesthesia Care team to assist with patients undergoing
anesthesia and throughout the surgical procedures. The Anesthesia Technologist may have other
duties that include monitoring certain anesthesia equipment maintenance and troubleshooting
and also cleaning and sterilizing many intricate pieces of anesthesia equipment used for surgical
cases. Anesthesia Technologist, depending on facility, can also assist the anesthesia care team
with transfusion of blood products during life threatening situations.

ANESTHESIA TECHNOLOGY MISSION STATEMENT

The mission of the Anesthesia Program is aligned with the mission of the college. We educate,
prepare, and empower student anesthesia techs to become competent health professionals who
deliver safe patient care while also promoting health and wellness to individuals, families, and
communities in our culturally diverse society.
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SECTION |
STUDENT SERVICES

COUNSELING AND GUIDANCE SERVICES

Each Campus is staffed with professionally trained counselors and paraprofessionals to provide
specialized services as an integral part of the instructional program and to assist students in
achieving their greatest potential. The counseling and guidance staff is committed to an effective
entry-exit college experience for all students. Counselors provide academic advising and give
students and opportunity to gain competencies in success identification, study skills, test-taking
skills, interpersonal skills, values clarification, behavior modification, decision making and
problem solving.

LEARNING RESOURCE CENTERS

Learning Resource centers are located on all campuses. They provide students and faculty
with a collection of materials selected to support the College curricula and to provide for study,
reading. The college is also a member of the Detroit Area Library Network (DALNET), an
automated database system linking many of the libraries in southeast Michigan. Students have
generous borrowing privileges from most of the public and academic libraries in the Tri-County
area using the INFOPASS system.

ACADEMIC SUPPORT CENTERS

Academic Support Centers are located on each campus and provide Academic skill building for
individuals and groups. Students can receive individualized tutoring in a wide range of subjects.
Each center is equipped with a wide range of resources to address various levels and types of
learning styles

CAREER PLANNING AND PLACEMENT

The Career Planning and Placement Offices on each campus offer a variety of career
information/exploration resources. (See Wayne County Community College Handbook for further
information.)

PROGRAMMATIC ACCREDITATION

The Anesthesia Technology program at Wayne County Community College District is accredited
by the Commission on Accreditation of Allied Health Education Programs (www.caahep.org)
upon the recommendation of the Committee on Accreditation for Anesthesia Technology
Education (CoA-ATE).

Commission on Accreditation of Allied Health Education Programs
25400 US Highway 19 North, Suite 158

Clearwater, FL 33763

727-210-2350

www.caahep.org
https://caahep.org/Students/Find-a-Program.aspx
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ANESTHESIA TECHNOLOGY ENTRY REQUIREMENTS
1. Fulfill all WCCCD admission requirements.
2. Be 18 years of age or older and have a high school diploma or GED.
3. Fulfill course placement requirements based on the ACCUPLACER® assessment.
4. Declare intent to enroll in the Anesthesia Technology program by submitting an Allied
Health Department application and submit to Health Sciences Department.
. Must complete criminal background check, physical exam, TB exam, and immunization
records.
. Submit official transcripts from previous institutions.
. Valid State Picture I.D.
. Meet with the Program Designee to review and complete paperwork.
. Grade “C” or better in science courses (NO science course older than 5-years can be
transferred into program, regardless of educational facility course was taken)
a. Courses needing a “C” or better and NOT be older than five-years old.
i. Biology (BIO 155)
ii. Chemistry (CHM 105)
iii. Human Anatomy and Physiology | (BIO 240)
iv. Human Anatomy and Physiology Il (BIO 250)
v. Medical Terminology (ALH 110)
10. Two reference letters
a. If current working — 1 professional letter (sign and dated) 1 personal letter
(sign and dated — not from a relative)
b. If not working — 2 personal letters (sign and dated — not from relatives)
A letter from WCCCD faculty is acceptable.
11. Attend Pre-Admission Orientation

(63}
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PHILOSOPHY OF ANESTHESIA TECHNOLOGY
1. Meeting the manpower needs of the Detroit Metropolitan area by producing the most
qualified individuals to function as anesthesia technologists at entry-level.

2. Fostering the desires of the individual quest for additional knowledge, both in the
anesthesia technology field and in their own personal lives.

Our aim is to graduate individuals who will function as Certified Anesthesia Technologists. They
will not only know WHAT should be done, but WHY it should be done for the patient’s best
interest.

The purpose of the Anesthesia Technology Department is to develop and maintain a college level
curriculum efficiently flexible to reflect the evolving educational needs of the community which it
serves. To fulfill these needs the Anesthesia Technology Department plans and implements a
program that prepares students for beginning staff Anesthesia Technologists’ positions.

1. To follow the guidelines and recommendations of the Committee on Accreditation

for Anesthesia Technology Education (CoA-ATE).
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10.

11.

12.

13.

14.

15.

. To demonstrate the principles of communication in the surgical and anesthesia setting.

. To provide inventories, orders and maintains departmental supply stock consistent
with departmental demand. Be cognizant of where supplies are kept and are able to
obtain or stock them accordingly.

. To understand the emotional considerations related to the patients care.

. To provide the student with sufficient knowledge in anatomy, physiology, set up and
function of equipment, pharmacodynamics of drugs used in the administration of
anesthesia and analgesia, and patient care expertise required to function as a
contributing member of the anesthesia care team.

. To provide the knowledge and understanding of drug interactions, and intravenous
therapy so they may skillfully participate as a member of the anesthesia care team.

. To instill understanding of the principles and practices of anesthesia technology as
related to the patient’s care, operating room, related areas, and oneself.

. To provide an understanding of the professional relationship between the students
and the vendors and other departments of the facility.

. To develop a basis of understanding the need for strict enforcement of the hospital
codes in regard to medical, moral and legal ethics.

To acquaint individuals with specific equipment for safe and efficient use and function.

To develop the knowledge and appreciation of the cost, preparation, use and care of
instruments, equipment and supplies as well as their importance to the safe and
expeditious performance of various anesthesia procedures.

To become familiar with the responsibilities of the anesthesia technologist working as
part of the anesthesia care team so they realize that each person is legally responsible
or his own act, hence will seek adequate supervision at all times.

To acquaint the individuals with the importance of each team member’s role, and
the need to maintain proper professional respect at all times for the ultimate benefit
of the patient.

To recognize the needs of the patient as related to physical, psychological, and
spiritual needs.

To provide clinical areas where students will be able to demonstrate skills
a. Learned in the WCCCD laboratory by actively participating in the Anesthesia
Technology curriculum.
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16. To develop awareness of an obligation to anesthetic patients.

17. To develop a sense of loyalty and service to the employer and patient.

18. To develop self-confidence and pride in their work through the power of education.

19. To develop skills in critical thinking to enable the individuals to deal effectively
with situations and problems arising in the clinical setting.

20. To instill in each individual a positive self-image.
21. To develop and maintain effective inter-personal relationships.

22. To maintain a consecutive surgical and anesthetic case plans of procedures and
activities encountered during each of the clinical phases.

23. Develop an appreciation for life-long learning.
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POTENTIAL JOB DESCRIPTION FOR THE ANESTHESIA
TECHNOLOGIST GRADUATE

|
‘POTENTIAL" JOB DESCRIPTION

GENERAL SUMMARY:

Under general supervisicn from medical personnel and OR leadership, stocks and maintains
supplies, equipment and drugs for the Anesthesia providers. Prepares the anesthesia equipment
and performs routine point of care testing and eguipment maintenance. Ensures the
operational integrity of thromboelastrogram machines. Responds to emergent situations
according to established procedures. Reports to the Supervisor of Anesthesia,

PRINCIPAL DUTIES AND RESPONSIBILITIES:

Feople
Maintains effective, professional, and appropriate communication.

1.

2. Role models positive, proactive team member behavior.

3. ldentifies issues and problems related to patients, staff, and self, and communicates
with the responsible Supervisor (i.e. patient complaints, physician inquiries, staffing
issues, assignment problems).

Service
1. Demonstrate basic knowledge, comprehensicn and support the application of anesthetic
principles and guidelines in relation to airway management during patient care Basic
ainway setup
*  Troubleshocts problems or issues that arise with airway equipment
» Identifies varicus intubation modalities
*  Knowledge of the proper procedure and equipment reguired for nasal intubation
* Demonstrates ainvay management knowledge, comprehension and assistance in
all age groups.
2. Demonstrate basic knowledge of pharmaceuticals and their practical use by the
anesthesia provider during patient care
3. Demonstrate knowledge and apply the following factors in relation to utilization of
bictechnclogy during patient care
»  Knowledge of anesthesia machine checkouts
» React to device alarms, diagnoses, and treat problems
#  Demonstrate ability to troubleshoot anesthesia machine, ASA menitors, and
adjunct equipment problems
* Demonstrate basic knowledge, comprehension, and practically applies the
following monitors and adjunct equipment in collaboration with the anesthesia
care provider
Lctive warming devices
Capnography
Drug infusion pumps
Fluid warmer
Meurcmuscular blockade monitors
Pulse oximeters

¥V W YWY Y
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10.
11.

14

13.

14,

15

18,

17.

¥ Electrocardicgrams
* Rapid infuser
Demonstrates basic knowledge and indications for placement and procedure of the
following invasive pressure monitors
»  Arterial pressure
» (Central Venous pressure
*  Pulmonary artery pressure
Knowledgeable in application of equipment for neuroaxial anesthesia and regicnal
anesthesia
Understand and assist with airway equipment, cardiovascular (ECG, Arterial pressure, CVP
pressure, PA pressure), airway and pulmonary monitors, nerve stimulators, temperature
maonitors, fluid/blood warmers, warming eguipment, and ultrasound
Stocks and maintains anesthesia supplies and drugs in the anesthesia carts, anesthesia
workroom, operating rooms, and off sites
Cleans and stocks anesthesia machines and checks availability off all anesthesia related
equipment
Assures availability of Ambu bags, oxygen tanks, transport monitors, GlideScope, cardiac
output machines, ultrascund machines, transesophageal echocardiogram machine, fiber
optics scopes, TEE probes, ACT machines, and other necessary equipment in the
operating room
Routinely calibrates laboratory equipment used for anesthesia senvices
Operates laboratory equipment such as [stat, Glucometers, Hemochrons, Reports results
to Anesthesiologist or CRMA,
Operates Thromboelastographic analyzer instrument (TEG) for spedalty cases such as
Liver Transplant, Cardiac, Trauma and preforms the following:
¢ Daily maintenance that includes recording of temperature, performing eTest, and
cleanliness and maintains records
»  Preforms level 1 and level 2 controls every 12 hours at the frequency determined
by the standard operating procedure and maintains records
* Recognize sample quality requirement for TEG analysis
* Reports all QC failures to the site administrator
»  Preforms whele blood testing when requested
* Ensure that all supplies is maintained and validated appropriately
Delivers blood for transfusion to the anesthesia provider during organ transplants and
other major procedures
Operates the auto transfusion egquipment including but not limited to Liver Transplant,
Level one trauma and Cardiac,
Assists with safe transport of patient to and from the operating rocm when requested
for higher acuity cases,
Responds to requests for assistance by Anesthesiclegist/CRNA and during blue alerts
and cther emergency calls,
Assists the licensed anesthesia provider in clinical setting such as:
*  Operating Room
»  Ohbstetrics suite
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» Intervention and/or diagnostic radiclogy
* Post anesthesia care unit

*  Intensive care unit

= Cathlab

= MRI

» Electrophysiclogy lab

*  Emergency room

* Endoscopy suites

18. Prepares set-up of cperating rooms to include selection and placement of anesthesia
instrumentation, preparation of all intravencus and pressure line systems, checking all
necessary equipment for proper functioning including autelogous blood salvage system
(cell saver).

19. Proficient set up for all anesthesiz and perfusion procedures including extremely
complicated/complex procedures in several specialties: Transplant, Cardiac, hybrid
procedures

20. Functions as an active participant of the anesthesia team in the planning and delivery of
all related duties as assigned and required

21. Maintains a clean and organized workroom, and prepares equipment for reprocessing.

22, Performs other related duties as assigned and required.

Quality and Safety

1. Supports and ensures that Regulatory Compliance is maintained.

2. Maintains esiablished departmental policies and procedures, objectives, guality
assurance program, safety, environmental and infection control standards.

3. Maintains a clean, safe, comfortable and therapeutic environment for
patients/families in accordance with hospital standards.

4. Recognizes and responds to emergencies and alarms and immediately
communicates situation to appropriate persons.

5. Maintains confidentiality of patient and unit care data.

G. Follows established deparimental policies and procedures, objeciives, quality assurance
programs, safety, environmental and infection control standards and reports and
commects non-compliance.

7. Ensures an adeguate stock of patient care supplies, proper functioning maintenance
and cleaning of equipment.

Growth

1. QOpen and receptive to performance feedback for personal growth including:

2. Customer service

3. Personal practice

4. Reguiatory and policy compliance.

5. Participates in discussions with the Manager/Supenvisor's regarding job enrichment
and career progression.

6. Suppors administrative and unit governance changes to job role and unit
operations.

Research and Education
1. Actively supports orientation and education of staff
2. Attends and pariicipates in educational forums as provided.
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TITLE: Page: 4 of 7
3. Completes required education in a fimely manner and participates in on-going unit
specific educational programs.
4. Supports unit research within assigned role.

5. Teachesfprecepts new Anesthesia Tech emplovees at all levels within specialties.
G. Acts as a resource to Level | Anesthesia Techs. Acknowledged by peers as a
primary role model.
Community
1. Participate in community activities that promote HFH and the customers we serve.

« Heart Walk
«  Community giving
« (Other voluntary care organizations.

2. Represents HFHS by promoting an atmosphere of care, concern, pride and respect
to internal and external customers

3. Maintains awareness of personal actions and activities and the impact on the image
of nursing care.

Finance
1. Aware of financial implications of actions and decisions based on factors related to
safety and effectiveness.
2. Minimizes surplus stock in patient rooms and outside of the clean supply arsa.
3. Assist leadership in adjusting par levels for efficient supply management.
4 Incorporates supply and linen conservation in every day practice.

EDUCATION/EXPERIENCE REQUIRED:

High school diploma or G.E.D. eguivalent required.
Associates degree preferrad.
+ Previous experience in patient care required.
« [Previous experience as Medical Assistant/Murse assistant highly preferred.
« Previous experience in equipment repair is preferred.
« Verbal and interpersonal communication skills required to interact with other
members of health care team.
¢ [Physical ability to lift and move patients, supplies and eqguipment. Walking and
standing for long periods of time required.
+  Successful completion of 120-day introductory period required to achieve kKnowledge
of policies relative to job duties and patient care unit.
CERTIFICATIONS/LICENSURES REQUIRED:
« BCLS required.

o  ASATT certification preferred.

Must meet or exceed core customer service responsibilities, standards and behaviors as
outlined in the HFHS' Customer Service Policy and summarized below:

« (Communication «  Ownership
« [Inderstanding + Pdotivation
«  Sensitivity « Excellence
«  Teamwark + Respect
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Must practice the customer skills as provided through on-going training and in-services.

Must possess the following personal qualities:

Be self-directed

Be flexible and committed to the team concept
Cemonstrate teamwork:, initiative and willingness to learn
Be open o new learning experiences

Accepts and respects diversity without judgment
Demonsirates customer service values

- & & & & &

PHYSICAL DEMANDSMWORKING COMDITIONS:

« Waorks in an operating room environment where exposure to body fluids/specimens
may occur. Walking, lifting, and transporting activities are also required.

« Works in patient care area environment which may include exposure fo
communicable diseases, unpleasant odors, acute patient conditions, potential
expasure to infection, hazardous gases.

« May be potentially exposed to radiation if proper precautions are not utilized. May be
expaosed to high-voltage equipment.

« Prolongad standing, walking, and lifting of patients, supplies and equipment.

APPROVED BY:

DEPARTMEMT HEALD: DATE:

HUMAMN RESOURCES: DATE:

The above statements are intended to describe the general nature and level of work being performed by
pepple assigned to this classification. They are not intended to be construed as an exhaustive list of all
responsibilities and duties of personnel so classified.
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EMERGENCY ALERT SYSTEM

WCCCD has implemented an Emergency Alert Notification System to better disseminate
information during campus emergencies. The alert system will only send information regarding
emergency conditions, including weather cancellations and delays. No advertising or
non-emergency messages will be sent. To receive these emergency messages, you must be
registered.

WCCCD Emergency Alert System

WCCCD has implemented an Emergency Alert Notification System to better disseminate intormation
during vampus emergencies. The alert system will only send intformation regarding emergency
conditions, including weather cancenations and delays. No adverusing or non-emergency messages
will be sent. To receive these emergency messages, you must be registered.

LOGIN TO YOUR ACCOUNT

Click here to Login

Don't have an account yet? Click the link below, enter your college ID and password, then click "sign
up for WCCCD Emergency Alert” to create your own account.

Only WCCCD studients, faculty and staff who have a college ID are eligible to participate at this time.

Click here to continue

Using the Emergency Alert System, now WCCCD can send important campus @mergency intormation
to you via:

Maobile Phone {via SM3)

WeDp Page

RSS

Email

Text Pager
Google, ADL or My Yahoo Page

The above link can be found by visiting www.wcccd.edu and typing “emergency alert system”
in the search bar on the top, right corner of the page. You can also register your phone number
through a link found on WebGate at:
https://webgate.wcccd.edu/prod8/twbkwbis.P_GenMenu?name=homepage

MICROSOFT OFFICE

Students are required to have access to Microsoft Office for all assignments within the
anesthesia technology program. You must use your student WCCCD email address to obtain
a free version of Microsoft Office. Link is listed below.

You will need access to the following; Microsoft Word, Excel, and PowerPoint while attending
courses throughout the anesthesia technology curriculum.

Link: https://www.microsoft.com/en-us/education/products/office
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SECTION II:
ANESTHESIA TECHNOLOGY PROGRAM CURRICULUM

PROGRAM EXPECTATIONS
To prepare competent entry level Anesthesia Technologist in the cognitive (knowledge),
psychomotor (skills), and affective (behavior) learning domains.

Students who complete this program will be awarded an Associate Degree of Applied Science
(A.A.S.): Anesthesia Technology from WCCCD.

PROGRAM DESCRIPTION

The Anesthesia Technology Associate of Applied Science degree program is a six semester
program that will prepare students to enter the allied health profession specifically focused on
fundamental and advanced clinical procedures. The Anesthesia Technologists is proficient in
acquisition, preparation, and application of various types of equipment required for the delivery
of anesthesia care.

PROGRAM GOALS
¢ To prepare competent entry level Anesthesia Technologist in the cognitive (knowledge),
psychomotor (skills), and affective (behavior) learning domains.

e To prepare the student with the knowledge and technical skills to effectively perform as
a team member of the anesthesia care unit under the direct supervision of a doctor or
registered nurse.

e To prepare the anesthesia technology student to proficiently maintain and service
equipment by cleaning, sterilizing, assembling, calibrating, testing, troubleshooting,
requisitioning and recording of inspections and maintenance. The student will use
critical thinking skills to become an intricate member of the anesthesia care team.

e To prepare the student to successfully pass the National Certifying Examination for
Anesthesia Technologist.
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Anesthesia Technology Program Curriculum Continued...

The Anesthesia Technology program has an allied health multi-skilled core
competencies requirement. The total curriculum requires 68 credit hours to
graduate with the Associate of Applied Science Degree in Anesthesia Technology.

ANESTHESIA TECHNOLOGY EDUCATION REQUIREMENTS

ANE 100 Introduction to Anesthesia Technology 3 Cr.
ANE 105 Basic and Advanced Principles of Anesthesia Technology 3 Cr.
ANE 110 Anesthesia Technology Instrumentation 4 Cr.
ANE 200 Anesthesia Technology Clinical | 4 Cr.
ANE 205 Anesthesia Technology Pharmacology 3 Cr.

ANE 210 Anesthesia Technology Clinical Il 4 Cr.
ANE 220 Anesthesia Technology Seminar and Certification Preparation 4 Cr.
ANE 225 Anesthesia Technology Clinical lll 6 Cr.

Required Coursework Total - 31 Cr.

SCIENCE EDUCATION REQUIREMENTS

*BIO 155 Introductory Biology 4 Cr.
*BIO 240 Human Anatomy & Physiology | & Lab 4 Cr.
*BIO 250 Human Anatomy & Physiology Il & Lab 4 Cr.
*CHM 105 Introduction to Chemistry 4 Cr.

Required Coursework Total - 16 Cr.

GENERAL EDUCATION REQUIREMENTS

ENG 119 English | 3 Cr.
ENG 120 English I 3 Cr.
PSY 101 Intro. To Psychology 3 Cr.
PS 101 American Government 3 Cr.

Required Coursework Total - 12 Cr.

ALLIED HEALTH REQUIREMENTS

*ALH 10 Medical Terminology 3 Cr.
ALH 115 Medical Computers 3 Cr.
ALH 230 Medical Ethics 3 Cr.

Required Coursework Total - 9 Cr.

*Courses must have been completed within five-years of transfer credit evaluation
regardless of institution courses were taken.
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RECOMMENDED SEQUENCE OF COURSES

Recommended Sequence of Courses

Anesthesia Tech

CR. No. COURSE TITLE CREDITS
SEMESTER 1
ALH 110 M:dimlTﬂminulnﬂr ........... 3
ANE 100} Introduction to Anesthesia
Technplogy oy e s sosrossigs 3
BIO 155 Ineroductory Biology . .......... 4
ALH 230 Medical Echies . .. .. _._._. 3
SEMESTERTOTAL ......ccvvnnnnnnes 13
SEMESTER 2
ANE 105 Haxh:mdr’ldw.rﬂd]’ﬁndplunf
Anesthesia Technology ... ... .. 3
.~ BIO 240 Human Anaromy and Physiology I . .4
ENG 119 Engluh] PP T Ay o e T e |
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ANESTHESIA TECHNOLOGY PROGRAM REQUIREMENTS

e Fulfill all WCCCD admission requirements.

* Be 18 years of age or older and have a high school diploma or GED.

e Fulfill course placement requirements based on the COMPASS assessment.

e Declare intent to enroll in the Anesthesia Technology program by submitting an Allied
Health Department application and submit to Health Sciences Department.

e Must complete criminal background check, physical exam, evidence of immunizations,
negative PPD examination, and producing a negative drug screening.

e Submit official transcripts from previous institutions.

¢ Valid State Picture I.D.

* Meet with the Program Designee to review and complete paperwork.

e Prior to the start of clinical education a student, depending on their assigned clinical
site, might have to complete another criminal background check at the cost of the
student.

e Prior to starting clinical education the student must complete a two-step PPD
examination that shows a negative result for TB with a MM size reading.

¢ |t is suggested by the Dean of Anesthesia Technology that each student holds personal
health care insurance in case of exposure to blood borne pathogens or injury
throughout the program.

ePrior to starting clinical education, at the cost of the student, must complete a drug
screening.

e Prior to starting clinical education, at the cost of the student, must obtain the
Flu vaccine.
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PROGRAM GRADING REQUIREMENTS:

Grading Rubric for Writing Assignments AND Anssthesia Care Plans

Possible Criteria
Paoints
9-10 The assignment is engaging, concise, and polished. Factual details, visual elements,
A guotations, and/or the proper use of medical terminology add clarity and interest to

the assignment

] The assignment iz well written. Factual details, visuzl elements, quotations, and/far the
E proper use of medical terminology 3dd clarity and interest to the assignment.

Sometimes the writing is slightly repetitive or unclear, but the writer does
demonstrate 3 good understanding of the subject matter.

7 The assignment is fairly well written and clear, but several errars indicate that the
author may nat have 8 complete understanding of the subjsct. Factual details, visual
=lements, guotations, and/or the proper use of scientific terminalogy are used.

remeadiation is reguired.

B The assignment has several significant problems in style and content. The topic iz
never clearly stated, medical terms are misussd, end mizspellzd words are present.
Inadequate or incorrect use of factual details, visual elements, or quotations seem to
indicate that the author does not have a solid understanding of the subject.

remediation is reguired

1-5 although sttempted, the author has clearly not gut forth much effort. The writing
E is unclear, unfocused, and vague. The suthor has not used mediczal terminclogy

correctly and has introduced false statements and errors in writing style that make
reading this work very difficult.

remadiation is reguired
] No wark was sttempred.

student cannot turn in for points. There are no exceptions.

* Al remediztion sessions will be assessed separately to distinguizh the nesd for
additional remedization sessions before attempting the assessment § skill again.

* Esch student can attempt each skills 2szeszment for 3 TOTAL of TWICE if 2arned a score
of 7 or lower.

# QOriginal attempt and one additional attempt AFTER remediation session|s).
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Rubric for Performance Asseszment {Lab skillz and Clinical Competency)

Foszible Criteria
Points
g Successfully completes task and extends it for & greater understanding of topic.

Solution is chearly stated with well-supported documentation (such as charts, graphs,
or diagrams). Solution reflects resourceful thinking. Technical and scientific principles
are well understood.

4 Successfully completes task. Solution is clearly stated and supported. Technical and
scientific principles are understood and communicated effectively.

3 Task i5 generally complete, with a few minor flaws in the understanding of concepts or
processes. Solution is clearly stated and attempts to support explanations with
examples and graphics are made, but dats may not always be sccurate or appropriate.

remezdiation is recommended to ensure student fully understands the concepts,
technically and scientifically.

2 Task only partially completed. Solution reveals ons or more significant rrors in the
understanding of concepts or processes. Solution and supporting detzils are provided
but are unclear orincomplete. Use of visuals is incorrect, inzppropriste, or missing.

rRemadiation is reguired to successfully understand the concepts of the skills being
pressnted.

1 Although strempred, task not completed with successful results. Inadequste or
inappropriate attempts to communicate information show a complete misunder-
standing of concepts and processes. Few, if any, support materials provided.

Remadiation is reguired to successfully understand the concepts of the skills being
presented.
o Mo work was attempred.

Student not present or major components of asssssment weare missing for skills
asseszment. Approval needed by Dean to attempt the assessment on another date.
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Searing Rubric for Skills Assessments (further breakdown far clarity)

EXPERIENCED LEVEL (S points)

*  Excellent technigue was used throughout the procedure. 5killz were well-plannad and
well-executad.

* [Data, obzervations, zkills were accurate, descriptively, and completely, with no sericus
erTors.

COMPETENT LEVEL (4 points)
% PNo errors in technigue were observed during the procedure.
* Procedure [ skills were well-plznned and were carried out in an organized fashion.

INTERMEDIATE LEVEL {3 points)
*  Only mincr errors in technique were observed during the skills / assessment procedure.
* Procedure [ skills were carried owt well but may have been slightly disorganized.
*  Remedistion is recommended

TRANSITIOMAL LEVEL {2 points)
* Only  few errors in technigue were observed during the zkills f assessment procedure,
but they may have besn significant.
* Procedurz [ skills may not have been well-planned, or they may have been carried out in
a dizorganized fashion.
*  Remediztion is required.

BEGINNING LEVEL {1 paint)
# Several serious errors in tachnigue were obsarved during the skills / assessment
pracedure.
*  Procedure [ skills were not well-planned and were carried out in a disorganized fashion.
*  Remediation is required.

UMACCEPTABLE LEVEL {0 poinis)
* Student sbsent or not present for assessment
& Al work was unscceptable
# PNo responses were relevant to skill being assessed
*  Pzjor components of lzb were missing
# Approval needed by Dean to complets asseszment zgain.
*  Remediztion is required

# Al remediztion sessions will be asseszed separately to distinguizh the nesd for
additional remediztion sessions before attempting the assessment [/ skill again.

# Ezch student can attempt each zkills 3szes=ment for a TOTAL of TWICE if earmed a score
of 3 or lower.

# (Originzl attempt and one additional attempt AFTER remediation session(s).
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GRADING POLICY

Grading is on an absolute percentage and NOT on a curve. Keep in mind that “The bonus of
learning is the responsibility of the student.” Maintain an open channel of communication with
your instructor about your progress and areas which may need improvement.

If a student fails ANY anesthesia course (ANE) the student will not be permitted to move forward
with the program courses and sequencing of courses will be delayed for the student. Students
that unfortunately fail a course must wait until that particular semester / course is offered again
in the future.

The anesthesia technology program does not allow bonus points for failing students. However,
the program does have open tutoring and lab sessions on a weekly basis throughout each term.
It’s expected that you, the student, takes full advance of the open tutoring schedule for each
semester. Should you need private, one-on-one tutoring your instructor or dean can assist you
with scheduling that session.

**CLINICAL GRADING SCALE (Refer to grading rubric above)

A 100% - 95%
94% - 85%
84% - 70%
69% - 60%
59% and Below

mooOw

**CLASSROOM GRADING SCALE (Refer to grading rubric above)

A 100% - 95%
94% - 85%
84% - 70%
69% - 60%
59% and Below

mooOw

**LAB GRADING SCALE (Refer to grading rubric above)

A 100% - 95%
94% - 85%
84% - 70%
69% - 60%
59% and Below

mooOw

**“C /70%” or higher to successfully pass all courses (based on grading scales above)
Grading scale implemented spring 2020 (January 20) term
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CLASSROOM / LAB POLICIES AND REGULATIONS

ACADEMIC WARNING STATUS

The student can be placed on Academic Warning Status for any of the following reasons:
1. Frequent absences
2. Two late arrivals (tardy)
3. Two early departures
4. Failed examinations, assignments, or lab competencies
5. Overall grade lower than 75%
6. Disruptive behavior
Academic warning status will follow the student throughout the semester with continued
monitoring being implemented by Program Dean and/or Associate Dean.

Only the Program Dean can remove academic warning from a student.

APPEAL ACADEMIC WARNING:

Students are permitted to appeal academic warning but must do so within two-calendar days
of being placed on the warning status. To appeal; the student must follow this process:

1. Email Program Dean no later than two (2) calendar days of when warning status was
issued. Stating your reason to appeal. This appeal must be in Microsoft Word format
and be signed / dated by the student

2. Appointment will be set by Program Dean to have face-to-face meeting

a. Meeting will take place within seven (7) calendar days of requested appeal

3. Student must present evidence or action plan at appeal hearing

4. Program Dean will investigate and report back to the student, in writing, the status of
the appeal hearing.

5. A third-party non-affiliate of the program will also attend meeting and this designee will
have input regarding the appeal hearing status.
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ACADEMIC WARNING OF FAILURE STATUS

If continued concerns are exhibited by the student, that result in additional documentation the
student can be placed on Academic Warning of Failure Status. The following reasons are listed
below:

. Absences totaling four (4)

. Four late arrivals (tardy)

. Four early departures

. Failed examinations, assignments and/or lab competencies

. Overall grade lower than 75%

. Disruptive behavior

. Improper behavior
a. i.e. harassment towards another classmate or instructor or invasion of

personal space

8. Unsafe practices

a. i.e. improper handling of sharps in lab or hurting another classmate / instructor
Academic warning of failure status will follow the student throughout the semester
with continued monitoring being completed by Program Dean and/or Associate
Dean. Only the Program Dean can remove academic warning of failure status from
a student. Although the student could be removed from warning or failure status
the student will remain on academic warning status.

N O O WON -

APPEAL ACADEMIC WARNING OF FAILURE

Students are permitted to appeal academic warning of failure but must do so within
two-calendar days of being placed on the academic status. To appeal; the student must
follow this process:

1. Email Program Dean no later than two (2) calendar days of when warning of failure
status was issued. Stating your reason to appeal. This appeal must be in Microsoft
Word format and be signed / dated by the student

2. Appointment will be set by Program Dean to have face-to-face meeting

a. Meeting will take place within seven (7) calendar days of requested appeal

3. Student must present evidence or action plan at appeal hearing

4. Program Dean will investigate and report back to the student, in writing, the status
of the appeal hearing.

5. A third-party non-affiliate of the program will also attend meeting and this designee
will have input regarding the appeal hearing status.
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ACADEMIC FAILURE

If any of

the following actions occur throughout the semester the ANE student will receive / earn

an automatic failure for that particular ANE course.

00N O~ N =

9.

1
1
1

. Fifth absence

. Fifth late arrival and/or Fifth early dismissal

. Harassment towards classmate(s), WCCCD employees, campus visitors/guests
. HIPAA violation

. Unsafe practices

. Improper conduct

. Disruptive behavior

. Unprofessional behavior

Unethical healthcare practices

0. Sleeping while in class or lab

1. Failed examinations, assignments and/or lab competencies
2. Overall grade of 69% or lower

APPEAL ACADEMIC FAILURE

Students are permitted to appeal academic failure but must do so by following the student griev-
ance procedure listed in the WCCCD student handbook. This appeal process is completed by
submitting a student inquiry. The student inquiry paperwork and drop-box is located at the front
desk of the Health Science Building.
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ACADEMIC ADVISING DOCUMENT

Anesthesio Technology Attendonce / Course Advising Fovm

Today's Date:

Dezn or Asspciate Dean of Anesthesia Technology Program will complete this form for all stedents who
fall into at l=ast one of the following categories: 1) frequent absences from class 2) freguent failed
aszignmentis) 3) severs] mizzed / incomplets assignment|s) 4] fziled |3k competencies and/or failed
written examination(s] 5 disruptive or improper conduct f behavior in the classroom or lab. During the
advising seszion, the Dean and/or Associste Dean, along with the student, will davise 2 plan to improve
the student's performance and/or conduct. Please note: A grade minimum of “C" or better is reguirad o

successtully pass all ANE specific courses.

Student name: Date of advisemanit:
Class course: Day / time of coursa:
Class f Lab 1ssue (s): O Freguent absences: List number of absences (to-date|
(AL b 0 ff 5 6 Sesci Tl gt oo fofing grodel
O Failed azsignment]s) O Failed campis) O Feiled =xzmis)

O Distuptive Behavior O improper Conduct O Unssfe Practices

Action to be taken:
O academic Warning 0O acadernic Warning of Failure O Aczdemic Failure

Current Grade:

List the academic issue (5] and contributing factors, and what action (5] must be completed by the ANE
aczdemic student in order to improve classrcom and/er lab attendance, performance, and/or behavior.

Action Plan: {Completed slong with student) — Hand written
1}
2]
3}
4

| am committed to improving my acedemic performance or behavior. By signing this form, | recognize
that | have recenved academic sdvising regarding my current performance / conduct in this course.

Student Mame [print): Student Signature:
Date:

Dean Signature: Date:

Aszzociate Dean Signature: Date:
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ATTENDANCE

Attendance is mandatory in all components of the program. In the classroom setting, students
are highly recommended to attend all scheduled classes to obtain the best educational
experience available. Any absence of five classroom / lab classes will result in a failing course
grade. Only the Program Dean and Health Science Provost have the authority to reverse the
attendance policy (grade) based on individual student needs and circumstances.

LATE OR MISSING WORK

Make-up examinations are given at the discretion of the instructor. All class assignments are
due as specified by the instructor.

Absences from an examination must be cleared with the instructor in advance by contacting
the instructor ahead of time. If you are unable to attend school on a day an exam is scheduled
call your instructor prior to the scheduled time of the exam if you are ill or otherwise unable to
attend. Authorization of exam absences is entirely at the discretion the instructor/director. In
the event of absence without notice (e.g. no-call / no-show); the absent student will NOT be
permitted to challenge an exam at a later date. All absent students must communicate with
the instructor BEFORE the scheduled start time of the course.

Example 1: If your class begins at 0900 in room 116B in HSC and you cannot attend because
of illness; you will be required to call-off to the instructor before 0900. If the instructor grants
permission, then the student shall make-up the examination. This must be approved by the
instructor. In the event the instructor is unable to reach a decision regarding a make-up time
and date then the Dean can issue the approval or denial.

Example 2: If your class begins at 0900 in room 116B in HSC and you cannot attend because
of illness and you contact your instructor at 0901 or beyond then your make-up examination
request will be denied unless your late communication is resulted by an extenuating
circumstance beyond your control.

WITHDRAWAL AND INCOMPLETE WORK

The Anesthesia Technology Program adheres to the college policy regarding withdrawal and
incomplete work please review the institutional academic catalog for further explanation.

AMERICANS WITH DISABILITY ACT OF 1990 (ADA STATEMENT):

Physically and/or mentally challenged students requiring special accommodations for this class
should contact the campus ACCESS office, and see the instructor
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ACADEMIC DISHONESTY

Cheating, plagiarism, violating copyright laws and other acts of academic dishonesty are held
as serious offenses. Instructors have the responsibility to report any such incident in writing to
the Department Dean. Additionally, students have the responsibility to report such incidents to
their Instructor.

Any student found guilty of the above academic dishonesty guidelines will have corrective action
documented up to and possibly including termination from the anesthesia technology program.

CHEATING POLICY
Any student who is caught cheating in any Anesthesia Technology course may be denied the

privilege and right to attend such classes and to graduate from the program. Cheating is
defined as using notes or markings, signals or wandering eyes to obtain answers from a private
source or from another person in the course. This is not permitted during examination time.
Submitting papers which are not the student’s original work also constitutes cheating.

The stringency of this policy is understandable when read in the context of an educational
program preparing individuals for a career where the safety and wellbeing of the public are
largely dependent upon the knowledge and ethical responsibility of the anesthesia technologist.
Evidence of unethical behavior, such as cheating, precludes the faculty’s ability to declare
prospective graduates to be reliable and ethical, since both the level of knowledge and the
degree of ethics are both unknown values in such a situation.

CLASSROOM/LABORATORY BEHAVIOR
Instructors have the responsibility to set and maintain standards of classroom behavior
appropriate to the discipline and method of instruction.

Students may not engage in any activity which the instructor deems disruptive or
counterproductive to the goals of the class. Cellular telephones in the classroom, laboratory
or clinical sites are unacceptable and strictly prohibited.

Instructors have the right to remove offending students from the class, lab session, and/or
clinical. Repetition of the offense may result in expulsion from the course and program.

Each student is expected to participate fully in the learning process with the instructor. This
requires periodic self-evaluation of progress and development of an action plan that fosters
improvement and success. Students are to prepare for each class session by reading the
assigned materials prior to class.
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ANESTHESIA LABORATORY RULES
1. No smoking/vaping or use of chewing tobacco at any time.
2. No food or beverages are permitted.
. All instruments and equipment must be returned to their proper
place at the end of your laboratory class.
. Instruments and equipment must be handled carefully.
. No instruments or equipment are to be “borrowed” or removed from the lab.
. All drapes, trash, etc. must be disposed in proper container.
. Each student is responsible for cleaning his/her own area.
. Operating room furniture should be returned to its proper place.

. Negligent use of needles, sharps, and etc. may result in an injury and removal
from/learning setting. Offense may include termination from course/program.
10. Negligent use of equipment may result in dismissal from the program and/or

payment for said equipment.

w

© 0N O O~

ETHICAL BEHAVIOR

Students are expected to operate within the ethical boundaries of the Anesthesia Technology
profession. The philosophy of “Do no harm” is expected when dealing with those entrusted
into your care.

The American Society of Anesthesia Technologists and Technicians defines the ethical code
for our profession as the following: https://asatt.org/about-us-menu/code-of-ethics

“The purpose of the Code of Ethics of the American Society of Anesthesia Technologists and
Technicians (ASATT) is to serve as a standard of conduct for our Society members. It contains
standards of ethical behavior for anesthesia technicians/technologists in their professional
relationships. These relationships include colleagues, patients or others served, members of
other organizations, and society as a whole.”

“The Code of Ethics also incorporates standards of ethical behavior governing individual
behavior, particularly when that conduct directly relates to the role and identity of the
Anesthesia Technician/Technologist (AT/ATT).”

RESPONSIBILITY TO PATIENTS

e The AT/ATT demonstrates awareness of legal issues in all aspects of patient care,
documentation and unit functions in accordance with employer policy.

e The AT/ATT takes appropriate safety precautions and reports unsafe conditions
in accordance with employer policy.

e The AT/ATT preserves confidentiality of patient and other sensitive information
according to employer policy.

e The AT/ATT demonstrates ability to present ideas for patient safety.

e The AT/ATT promotes team effort for effective outcome of safe patient care.
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QUALITY

* The AT/ATT organizes and contributes to patient work assignments.

e The AT/ATT practices the principles of behavior and incorporates the
values of the health organization in all working relationships.

e The AT/ATT supports the mission and strategic plan of the organization
of employment.

e The AT/ATT demonstrates awareness and sensitivity for patient/visitor
rights in accordance to employer policy.

e The AT/ATT behaves in a manner that brings credit to the individual’s profession.

e The AT/ATT demonstrates an awareness of own personal strengths and limitations.

e The AT/ATT demonstrates working knowledge and understanding of legislation and
healthcare worker job responsibility in accordance with employer policy.

® The AT/ATT takes appropriate safety precautions and reports unsafe conditions in
accordance with the employer’s procedure.

e The AT/ATT originates constructive ideas, accepts responsibility and uses good
judgment

e The AT/ATT follows safety regulations and guidelines per employer policy.

* The AT/ATT performs with a high degree of accuracy for patient safety.

e The AT/ATT performs within their scope of practice as established by their employer’s
position description.

SERVICE
e The AT/ATT demonstrates a positive, compassionate, courteous, professional

demeanor to patients, physicians, CRNAs and peers without personal bias to interfere.

e The AT/ATT supports an environment of trust between caregivers and those served.

e The AT/ATT demonstrates ability to accept change and shows adaptability.

® The AT/ATT participates in development of organizational goals.

® The AT/ATT preserves confidentiality of patient and other sensitive information
according to employer policy and procedure.

e The AT/ATT reports potential violations of laws, regulations, procedures and policies in
accordance to the employer’s policy and procedure.

PEOPLE
* The AT/ATT demonstrates ability to present ideas for patient safety.
e The AT/ATT promotes and builds effective interpersonal and interdepartmental
relationships within employed organization.
e The AT/ATT promotes team effort for effective outcome of safe patient care.

FINANCE
e The AT/ATT demonstrates proper use and maintenance of equipment, instruments
and facility.
e The AT/ATT demonstrates fiscal responsibility.
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COMPETENCE
The scope of practice that an AT/ATT engages in is within the individual competencies of the

AT/ATT in accordance with their employer’s job description. Each AT/ATT has the responsibility

to maintain competency in their field of practice.

1. The AT/ATT engages in continuing educational activities.
2. The AT/ATT participates in continuous quality improvement activities.
3. The practicing certified AT/ATT maintains his/ her certification as mandated by
the ASATT or other governing agencies.
4. The AT/ATT fulfills compliance education requirements, competencies and
professional certification as defined by the employer’s position requirements.
5. The AT/ATT supports associated professional health organizations.
6. The AT/ATT encourages and supports opportunities for professional growth and
development among peers and subordinates so that all who work in the field can gain and
demonstrate competence in the profession.

INTEGRITY
* The AT/ATT will not knowingly engage in deception of any form.
e The AT/ATT is expected to act in an ethical manner at all times.
e The AT/ATT is expected to avoid harassment, dishonesty or theft.

e The AT/ATT is expected to avoid any situations that would cause conflict of interest.

TUTORIALS

Tutorials are available throughout the semester for students who desire additional work in a
subject matter. Students are also encouraged to utilize the laboratory for skills practice. In
addition students may make an appointment for additional assistance in the laboratory.
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AMERICAN SOCIETY OF ANESTHESIA TECHNOLOGISTS AND

TECHNICIANS (ASATT):

Scope of Practice for
Anesthesia Technology Professionals

Overview and exclusions:

Anesthesia technology is an allied health profession specifically focused on fundamental and advanced
clinica! procedures which assist the anesthesia provider in the safe and efficient care of patients. The
profession has generally been stratified into three different groups:

» Non-certified anesthesia tecknician
s Certified Anesthesia Technicians {Cer. AT.)
s Certified Anesthesia Technologist (Cer AT.T.)

Each of these groups has expenienced change in the past 20 years. The ability to achieve Certification 15
granted only to individuals who have attended an approved or accredited educational program. The
requirement was implemented in full force on July 13, 2015,

The American Society of Anesthesia Technologist & Technicians (ASATT) recognizes individuals who
have passed the ASATT National Certification Exam (NCE). Prior July 15, 2015, there were two
examinations available. As part of the ASATT s planning and educational goals, only one examination
and onz category will be sponsored through educational programs in the future.

Certtfied Anesthesia Technologist (Cer. A.T.T.) 15 the only designation that will be sponsored by
educational programs and the only certification available through ASATT as of July 15, 2015,

ASATT cannot validate any knowledge base or outline a scope of practice for non-certified anesthesia
technicians. Therefore, no further mention or recognition of these individuals will be made in this
document.

ASATT will continue to recognize Certified Anesthesia Technologists (Cer A T.T) and Certified
Anesthesia Technicians (Cer A.T.) and their corresponding scopes of practice, albeit there are significant
parallels between the two roles.

All certified anesthesia technology protfessionals work under the direction of an anesthesia care prownder
as vital members of the anesthesia care team. The Certified Anesthesia Technologist and Certified
Anesthesia Technician are proficient in the application, acquisition, preparation, and troubleshooting of
various types of equipment required for the delivery of anesthesia care. Their knowledge base includes
anatomy, physiology, pathophysiology, pharmacology, and principles of anesthesia technology.
Independent judgment 1s required for rapid response to the quickly changing circumstances in the patient
care environment. Certified Anesthesia Technologists and Certified Anesthesia Technicians exhibit
professionalism in patient and staff interactions. Cert:fied Anesthesia Technologists and Certified
Anesthesia Technicians may work 1n a varniety of clinical settings including: hospital operating rooms,
interventional and diagnostic radiology, labor and delivery units, intensive care units, emergency rooms,
outpatient procedure suites, and ambulatory surgery centers.
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Intraduction

Definition

Scope of practice 15 the legally authorized parameter regarding the clinical functions of assessment,
mtervention and level of care a healthcare practiioner can provide to a pabient.

While an organization may limit or narrow the scope of practice of an individual through a job desenption
and/or policy and procedure, an orgamization may not allow an employee to act outside his or her legal
scope of practice.

Defining the Issue
The basic intent of scope of practice 1s to ensure that a healtheare practitioner has the appropriate

education, knowledge and experience to care for a patient.
Scope of practice 15 predominantly found or defined in:

Federal laws Job descriptions
Medicare regulations Hospital policies and procedures
Accreditation standards Legal opinions

Climcal settings

Job deseriptions, legal opinions and policies and procedures can define the operational functions and
responsibilities of a specific positton, however, the defimtion cannot exceed the laws that regulate the
certified practitioner’s scope of practice.

Consequences
There zre significant risks identified with violations of scope of practice. Legal liabilities exist for the

practitioner, the supervisor(s) and the orgamization when the practitioner practices outside of his'her scope
of practice.

Anesthesia Technology

The Amenican Society of Anesthesia Technologists and Technicians (ASATT) defines the scope of
practice for certified anesthesia technologists and certified anesthesia technicians.

The commutment of ASATT 15 to ensure anesthesia technical personnel are educated, safe, competent,
and ethical while providing care for patients; and to ensure a professional scope of practice
encompassing:

|. Education: By developing and standardizing educational programs and opportunities for
anesthesia technology professionals at a national level.

2. Patient Safety: The nght patient, the nght practiboner performing the nght chinical service at the
right ime supports patient safety.

3. Quality: The healthcare practitioner must have the appropnate education, knowledge and
expernience to care for patients.

4. Compliance: Scope of practice is defined by ASATT and monitored by regulatory agencies.

Legal Requirements: All care activities must be appropriately documented and provided by

personnel operating within their scope of practice.

Ly

The ASATT acknowledges that anesthesia technical personnel are a part of the anesthesia care team as
listed in the practice guidelines of the American Society of Anesthesiologists (ASA),

Please visit: https://asatt.org/files/StandardsofPractice/ASATTScopeofPracticeFinalNov2015.pdf
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ASATT STUDENT MEMBERSHIP

Each new student is encouraged to become a student member of your professional organization,
ASATT. Please note, there is a requirement to become a student member before entering the
clinical education portion of the program. You can apply for this membership by visiting the
following website: https://asatt.org/join.taf

Type Services Offered Dues

2 Year Active Extended to anyone employed in 8 health care or research facility where his/her duties are comparable or equal to the duties $150.00/year
of an anesthesia technician, technologist, assistant or aide. Thig individual's duties must be supervised by an anesthesialogist.
anesthetist or an individual who has been given supervisory responsibilities of anesthesia technical personnel and would like
the membership to be for 2 years.

Active Membership Extended to anyone employed in & health care or research facility where his/her duties are comparable or equal to the duties $85.00/year
of an anesthesia technician. technologist, assistant or aide. This individual's duties must be supervised by an anesthesiologist,
anesthetist or an individual who has been given supervisory responsibilities of anesthesia technical personnel.

Asszociate Membership Extended to Anesthesiologists, C.R.IN.A's and Anesthetists. $95.00/year

Corperate Membership Extended to businesses and profit-onented organizations that manufacture, distribute, provide services or otherwise have an $150.00/year
interest in anesthesia technology.

Individual Membership Extended to anyone interested in the field of anesthesia technology. $95.00/year

Institutional Membership Extended to medical, hospital, philanthropic, science, governmental, and non-profit organizations that express an interest in $150.00/year
anesthesiology. -

International Membership Extended to any member of an International Socisty of Anesthesia Technology $105.00/year

Student Membership Extended to students enrolled in anesthesia technology training programs recognized by ASATT. $70.00/year

ASATT TECHNOLOGIST EXAM:

Upon completion of the program, each student is expected to immediately challenge the
National Certification Examination. The cost of the examination, as of 2019, $325 for members.
Please note, the cost of the examination is subject to change without notice.

You can review the Technologist Certification Exam Handbook by visiting the following website:
http://www.asatt.org/files/Certification/AnesthesiaTechnologistCertificationHandbook5.pdf

AMERICAN HEART ASSOCIATION BASIC LIFE SUPPORT (PROVIDER):

Students will become BLS certified during the summer term. There is no additional cost by the
student. Current and valid BLS Provider card is required for program graduation and to attend
clinical rotations.

AMERICAN HEART ASSOCIATION ADVANCED CARDIAC LIFE SUPPORT:

Students are required to attend and successfully pass the ACLS course offered during the spring
term. There is no additional cost by the student. Current and valid ACLS certification is required
for program graduation. ACLS is also required to challenge the ASATT Certified Technologist
National Certification Examination.
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SECTION Ill
CLINICAL POLICIES AND REGULATIONS

CLINICAL EXPERIENCE SELECTION

Hospital sites will be assigned by the Dean of Anesthesia Technology and/or Clinical Coordina-
tor. Any rescheduling of clinical time will be at the discretion and approval of the Program Direc-
tor, Clinical Coordinator and the clinical location.

HEALTH REQUIREMENTS

All students must complete a physical exam by a licensed physician, which verifies the following:
a. Immunizations (Titers can also be submitted in lieu of vaccines which
show a positive immunity to the following):
i. Measles
ii. Mumps
iii. Rubella
iv. Tetanus/Diphtheria
v. Varicella (2 shot series)
vi. Hepatitis B (3 shot series)
b. TB test (Monteux) must be within 6-months before clinical begins.
c. General health, including allergies and current medications
d. Flu vaccine
e. Negative drug screening

ALL ABOVE PAPERWORK MUST BE SUBMITTED 30 DAYS PRIOR TO BEGINNING OF
CLINICAL ROTATIONS. ALL STUDENTS MUST ATTEND A CLINICAL ORIENTATION.

COMMUNICABLE DISEASE POLICY IN THE CLINICAL SETTING

During the clinical experience, students may encounter patients in their care who have communi-
cable diseases. Provision of the health care carries with it an inherent risk to the provider that
can be rationalized when proper infection control measures are observed. This risk should be ac-
cepted as an unalterable aspect of the health professions, and as such, can never be justifiably
used as a basis for refusing to treat a patient. The Anesthesia Technology Program policy is that
no student will be excused from an assigned patient on the basis that the patient has a commu-
nicable disease, except when exposure to disease presents risk to an unborn fetus. Proper ob-
servance of infection control policies and procedures will always be enforced, thus minimizing
the possibility of any student acquiring a communicable disease from a patient. These guidelines
may include, but are not limited to; protective tight fitting mask, latex gloves, gowns, and protec-
tive eyewear, isolation gown, and shoe covers. Students who refuse to treat assigned patients
may be subject to dismissal from the program and will be advised to consider other careers.
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CLINICAL INCIDENTS
1. In the clinical setting, if a student makes an error or a patient has possibly been injured,
the clinical instructor should be notified immediately, and an incident report filled out.
The same is true if the student is injured.

2. The Program Dean and the Clinical Coordinator must be contacted immediately if
the student is involved in one of the following incidents:
a. A needle stick
b. Blood to blood exposure
c. Percutaneous and/or mucosal exposure to Hepatitis B, HIV/AIDS,
d. Parental or mucus membrane exposure to HIV/AIDS
e. Airborne contact with bacterial or viral Tb virus
f. Patient exposure, without prior caution, and without proper PPE
to the following:
i. Methicillin-resistant Staphylococcus aureus (MRSA)
ii. Vancomycin-resistant enterococci (VRE)
iii. Clostridium difficile (C-DIFF)
iv. Carbapenem-resistant Enterobacteriaceae (CRE) and
Carbapenem-resistant Klebsiella pneumoniae (CRKP)
v. Necrotizing fasciitis (flesh-eating bacterial disease)
vi. Meningitis (viral)
vii. Creutzfeldt-Jdakob Disease (CJD)
viii. Fluconazole-resistant Candida (FRC)

The Program Dean and Clinical Coordinator (s) will adhere to the College’s protocol for such inci-
dents immediately.

ATTENDANCE AND GRADING POLICIES

Successful clinical education is dependent upon students being exposed to and experiencing
various situations and patients. This requires dependable, consistent attendance. To assure that
students maximize their time, the following policies are in effect:

Attendance is mandatory in all components of the clinical education. Students are permitted two
(2) absences/call-offs during each clinical rotation.

All absences must be made up within two-weeks of calling off. Scheduled days off are not
counted against the student. However, those hours must also be made up within two-weeks of
scheduled time off.

CLINICAL HOUR REQUIREMENTS

ANE 200 = 240 hours (fall term / 15 week semester) — 16 hours weekly

ANE 210 = 240 hours (spring term / 15 week semester) — 16 hours weekly
ANE 225 = 360 hours (summer term / 12 week semester) — 30 hours weekly
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If a holiday happens to fall onto your assigned clinical day, you are NOT permitted to attend
clinical site and those hours must also be made up. Any absence beyond two will result in a
failing clinical grade.

1. Student must arrive at the Anesthesia Workroom 10 minutes before the scheduled
start time

2. Students must contact their assigned clinical affiliate if they are going to be late.

3. The student must also contact the Program Dean and Clinical Coordinator if an
absence must occur or if the student will be either tardy or leaving early.

4. Students must plan to attend clinic for the entire shift scheduled. Any situation
that requires a student to leave prior to the end of assigned time the same protocol
identified in #3 is to be followed.

5) Students must contact their assigned clinical affiliate instructor, Program Dean, and
Clinical Coordinator, at least one-hour (1) before the scheduled starting time, if they
are going to be absent for the day.

a. There are no excused absences in clinical. All absences will be made up at the
discretion of the clinical instructor and the clinical facility. Missed clinical time
will be handled individually between faculty and student.

b. Students may not be allowed to make up absences if absences exceed more
than two in the same semester.

c. Making up of the clinical time is based upon the discretion of the Program Dean
and/or Clinical Coordinator and the Clinical Instructor.

d. One absence will result in Clinical Warning Status; second absence will result in
Clinical Warning of Failure Status; third and above absence will result in Clinical
Failure Status.

e. Two late arrivals / early departures equates to one absence, which is Clinical Warning
Status. Three late arrivals / early departures equates to Clinical Warning of Failure
Status. Four or more late arrivals / early departures equates to Clinical Failure Status.

f. Students will be given an E grade if the above attendance requirement is not fulfilled.

KNOWLEDGE
All students must pass all quizzes, midterm exam and final exam with a 70% or higher.
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CLINICAL POLICIES CONTINUED...

6) In the case of iliness, students should contact the clinical instructor/ coordinator
or provide an excuse from their physician.
7) During clinical, no phones in the department may be used for personal calls.
a. Use a public phone if a call is necessary.
b. CELLULAR PHONES ARE NOT ALLOWED

DISMISSAL FROM CLINICAL

Dismissal from clinical may result for any of the following reasons at the discretion of the
Program Dean, Program Associate Dean, or Clinical Instructor. All parties just mentioned
must be notified of action taken immediately.

Suitable dress is important in the hospital environment for the following reasons:
To protect the patient, insofar as possible, from microorganisms that can be brought into the hospital
from home, school or outside environment to provide for your safety in a variety of
clinical settings.

¢ Failure to comply with any college, program or hospital polices.

¢ Insubordination toward any faculty or other professional in the clinical setting.

e |nappropriate action towards a patient or their family.

e HIPAA violation.

e Video recordings using your cellular phone or other media device.

¢ Pictures of patients, anesthesia equipment, or operating room at the clinical site.

® Forging signatures, dates, initials, times, and etc. on any clinical document.

CLINICAL SCHEDULE

Clinical assignments are made in advance of clinical rotations. Clinical rotation assignments are made
prior to the semester of the clinical course. Copies of the schedule are distributed before the semester
begins. Every attempt will be made to accommodate student’s needs respective of the clinical site
location and scheduling.

CLINICAL ORIENTATION

There will be a mandatory clinical orientation prior to the start of each clinical semester. This orientation
will be held at the NW campus and is outside of any mandatory hospital orientation that might be
required (pertaining to a particular site).
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UNIFORM POLICIES

1. Scrub sets will be furnished by the agency along with surgical facemasks with or with
out eye protection, surgical caps, sterile gloves, examination gloves, isolation gowns,
and surgical shoe covers.

2. Students may purchase a full length lab coat, and safety glasses. However, such items
are not required for class, lab, or clinical.

3. Comfortable shoes or walking shoes are appropriate.

a. None of the following are permitted:
i. Canvas sneakers
ii. Sandals or any open-toed shoes
iii. Low, Mid-and-High platform shoes
iv. Clogs or slip-on shoes
v. Crocs or any other vented rubber shoes
4. All students must wear socks or stockings.
5. Minimal jewelry (we advise none) is recommended for two reasons:
a. Loss is common
b. Rings and other jewelry are common sources of bacteria causing
cross contamination.

6. If jewelry must be worn please limit to 1 wedding ring/band and 1 small studded
earring per ear.

7. Hair must be cleaned and well groomed.

a. Males - beards, mustaches, goatees, and/or sideburns must be
neatly trimmed.
b. Females — extreme or exotic styles are not appropriate.
8. Fingernails must be short and clean
a. They are a common source of bacteria and cross contamination
b. No fingernail polish is permitted in the clinical setting

9. Makeup should be worn in moderation; excessive makeup is inappropriate.
Colors should be subdued.

10. Students must be free of disagreeable odors.

a. These include
i. Perfumes and cologne
ii. Body odor
iii. Bad breath
b. Students may be requested to leave the clinical facility if attire is not according
to the Uniform Code.

11. Students must also abide by any appropriate dress codes imposed by a clinical

facility.

12. Eating, drinking or gum chewing is not permitted in the clinical area.

13. Smoking or smokeless tobacco is not allowed at the clinical facility.
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FORBIDDEN ATTIRE IN CLASSROOM / LAB / CLINICAL

. High heeled shoes
. Boots
. Torn or dirty tee-shirts
. Torn or dirty blue jeans,
. Faded, worn out, ill-fitting dirty clothes
. Excessive jewelry
. Loud perfumes
. Shorts
9. Halter tops
10. Transparent shirts and/or blouses
11. Yoga pants
12. Long fingernails
a. Nails must be kept at a length which is conducive to donning gloves without
puncturing the gloves.
183. Chipped nail-polish
a. Nails may be painted with clear polish.
Students improperly attired and/or with long nails will be dismissed from clinical and marked
with an unexcused absence for that particular day, regardless of how many hours were
completed.

00 ~NO Ok~ N =

IF IN DOUBT, DON’T WEAR IT
Drug Screening
Each student, at the cost of the student, must complete a mandatory drug screening thirty (30)
days prior to beginning clinical education. Since clinical education begins each fall term, the
student will be held responsible to complete the drug screening during the summer term.
If a failed drug test is submitted the student will not be permitted to attend clinical education
and thus must temporarily withdraw from the program until the following fall term.

Clinical Binder
Each student is mandated to purchase a 3-ring binder to house all clinical paperwork, per
rotation. The following paperwork must be in organized within your binder

. Timesheets (blank and completed)

. Clinical Competencies (blank and completed)
. Absent Document

. Clinical syllabus

. Student handbook

. Mid and Final Evaluations

. Binder Check Document

. Preceptor Evaluations

O NO Ok~ N =
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CLINICAL CASE LOGS

Students are required, per rotation, to record any and all surgical cases they have participated
with or assisted the anesthesia care team with. This report is due weekly, according to the
details included within the syllabi. The clinical case log is completed within an excel
spreadsheet therefore, Microsoft Office is required for all clinical sections

CLINICAL WARNING STATUS:
The student can be placed on Clinical Warning Status for any of the following reasons:

1. First clinical absence
2. Two late arrivals (tardy)
3. Two early departures
4. Failed competencies
5. Disruptive behavior

Clinical warning status will follow the student throughout the clinical rotation with continued
monitoring being completed by Program Dean, Associate Dean, and Clinical Instructor. Only
the Program Dean can remove clinical warning from a student.

APPEAL CLINICAL WARNING

Students are permitted to appeal clinical warning but must do so within two-calendar days
of being placed on the warning status. To appeal; the student must follow this process:

1. Email Program Dean no later than two (2) calendar days of when warning status was
issued. Stating your reason to appeal. This appeal must be in Microsoft Word format
and be signed / dated by the student

2. Appointment will be set by Program Dean to have face-to-face meeting

a. Meeting will take place within seven (7) calendar days of requested appeal

3. Student must present evidence or action plan at appeal hearing

4. Program Dean will investigate and report back to the student, in writing, the status
of the appeal hearing.

5. A third-party non-affiliate of the program will also attend meeting and this designee

will have input regarding the appeal hearing status
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CLINICAL WARNING OF FAILURE STATUS

If continued concerns are exhibited by the student, that result in additional documentation the
student can be placed on Clinical Warning of Failure Status. The following reasons are listed
below:

1. Second clinical absence

2. Four late arrivals (tardy)

3. Four early departures

4. Failed competencies

5. Disruptive behavior
Clinical warning of failure status will follow the student throughout the clinical rotation with con-
tinued monitoring being completed by Program Dean, Associate Dean, and Clinical Instructor.
Only the Program Dean can remove clinical warning of failure status from a student. Although the
student could be removed from warning or failure status the student will remain on clinical warn-
ing status.

APPEAL CLINICAL WARNING OF FAILURE
Students are permitted to appeal clinical warning of failure but must do so within two-calendar
days of being placed on the academic status. To appeal; the student must follow this process:

1. Email Program Dean no later than two (2) calendar days of when warning of failure
status was issued. Stating your reason to appeal. This appeal must be in Microsoft
Word format and be signed / dated by the student

2. Appointment will be set by Program Dean to have face-to-face meeting

a. Meeting will take place within seven (7) calendar days of requested appeal

3. Student must present evidence or action plan at appeal hearing

4. Program Dean will investigate and report back to the student, in writing, the status
of the appeal hearing.

5. A third-party non-affiliate of the program will also attend meeting and this designee
will have input regarding the appeal hearing status.

CLINICAL FAILURE

If any of the following actions occur during a clinical rotation the student will receive / earn an
automatic failure for that clinical rotation.

1. Third absence

2. Fifth late arrival and/or Fifth early dismissal

. Harassment towards patients, families, employees, hospital volunteers,
and/or students

. HIPAA violation

. Unsafe practices

. Improper conduct

. Disruptive behavior

. Unprofessional behavior

9. Unethical patient practices

10. Sleeping while on site

11. Failed competencies

w

0 N O oA~

Revised 7/2018; 9/2019; 9/2020 Disclaimer: The Wayne County Community College District reserves the right
to make changes to this document at any given time. You will be notified of any changes that are made.

Anesthesia Technology Student Handbook



APPEAL CLINICAL FAILURE
Students are permitted to appeal clinical failure but must do so by following the student

grievanc

e procedure listed in the WCCCD student handbook. This appeal process is

completed by submitting a student inquiry. The student inquiry paperwork and drop-box is
located at the front desk of the Health Science Building.

REMOVAL FROM CLINICAL SITE

Student may be removed from the clinical site for any of the following reasons. If must be noted;
if a student is asked to vacate the clinical site a new site will NOT be awarded to the student.

In the ev

1.
2.
3.
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ent a student is removed from a clinical site a failing grade is earned by the student.
HIPAA violation

Unethical behavior

Harassment toward patients, families, employees,

hospital volunteers, and/or students

. Unsafe practices

. Improper conduct

. Disruptive behavior

. Unprofessional behavior

. Sleeping

APPEAL REMOVAL FROM CLINICAL SITE

Students are permitted to appeal clinical failure and removal from site but must do so by
following the student grievance procedure listed in the WCCCD student handbook. This
appeal process is completed by submitting a student inquiry. The student inquiry paperwork
and drop-box is located at the front desk of the Health Science Building.
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CLINICAL ADVISING DOCUMENT

Anesthesio Technology Climicol Advising Document

Today's Date:

Dean or Associate Dean of Anesthesiz Technolagy Program will complete this form for all students who
fall into at l=ast one of the following categories: 1} absences from cfinical 2) two or more tardy or early
dismisszl 3} frequent failed competencies 4) inedeguate clinicel documentation 5) disruptive or
improper condwct / behavior at the clinical site. Guring the advising session, the Oean and/or Associzte

Dean, along with the student, will devise = plan to improve the student’s performance and/or conduct

Student Mame: Date of advisement:

Clinical Course: Clinical Site:

Clinical is5u2 [5): O 1% dlinical Absence O 2™ Clinical Absence O HiPAA Violation
O Two Tardy O Four Tardy O Left Early Two / Four times
O Failed Comps O Poor Clinical Documentation (binder / case plans)

O Disruptive Behavior O improper Conduct O Unsafe Practices

Action to be taken:
O clinical wWarning O clinical warning of Failure|

O cClimical Failure O Aermoved from Clinical 5ite

List the clinical issue (5] and contributing factors, and what action (5) must be completed by the clinical
student in order to improve clinical sttendance, performance, and/or behavior.

Action Plan: {Completed slong with student) — Hand written

1}
2]
3
4j

| am committed ta improving my clinical performance or behavior. By signing this form, | recognize that |
have received clinical advizing regarding my current performance / conduct in this courss.

Student Mame [print): Student Signature:
Date:

Diean Signature: Diate:

Assoriate Dean Signature: Diate:
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SECTION IV
PROGRAM POLICIES AND REGULATIONS

FAILURE OR DISMISSAL FROM ANESTHESIA TECHNOLOGY PROGRAM

Students will be dismissed from the Anesthesia Technology Program for the following academic
reasons:

1. Failure to maintain minimum attendance standards in clinical courses
2. Incompetence or failure to perform critical procedures at minimum
standards as stated in the syllabus and performance obijectives.
3. Failure to achieve a minimum grade requirements as described previously.
4. After dismissal from the Anesthesia Technology Program the first time or
voluntarily withdrawing:
a. Student (s) may apply for re-entry by writing a letter to the Program Dean
at least one (1) semester in advanced that the student is wishing to re-enter.
i. Example: If a student applies for re-entry at fall term the letter for
re-entry must be submitted at beginning of summer term.
b. Student (s) must also, if accepted for re-entry, provide updated entry
requirements at the expense of the student
i. Criminal background check
ii. Negative drug screening
iii. Immunization records
iv. Updated TB examination results (must be negative)
v. Updated FLU vaccine (if applicable)
c. Student must attend remediation courses; ensuring skills are adequate
for re-entry
i. The ANE program will not grant re-entry approval if the students’ skills
or objectives are not suitable (minimum standards) for success in the
upcoming term
Students from the Anesthesia Technology Program, regardless of scholastic or clinical standing
may be immediately dismissed for any of the following reasons, and may or may not be granted

re-admission according to the decision of the Program Dean and/or Provost of Health Sciences.

1. Cheating or plagiarizing
2. Leaving the clinical and lab area without permission of the clinical instructor or the
OR designate.
a. This is an unsafe practice and unethical behavior
3. Reporting for duty or class with the odor of alcohol on breath and/ or bringing
alcoholic beverages to the College or hospital premises; or under the influence
of other chemical substances.
a. This is unsafe practices, disruptive behavior, and improper conduct
4. Bringing guns, knives or other weapons to the College or hospital premises.
a. This is unsafe practices, disruptive behavior, and improper conduct
5. Falsifying or misrepresenting records in any manner.
a. This is unsafe practices, disruptive behavior, and improper conduct
6. Behaving in a disrespectful manner towards supervisors and instructors.
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8. Neglecting to follow hospital or Anesthesia Technology policies after a written warning

9
1
1

.1
.1

. Fighting on the College or hospital premises.
a. This is unsafe practices, disruptive behavior, and improper conduct

. Poor attendance or constantly late for clinical.
0. Sub-standard classroom or clinical performance.
1. Disregard for personal appearance, hygiene, or dress code.
a. This is unsafe practices, disruptive behavior, and improper conduct
2. Stealing of any hospital property, and/or personal property of others.
3. Calling a clinical site and not following the Grievance Procedures.

GRIEVANCE PROCEDURES

1

.1

. The student must contact the instructor after the grade is issued to discuss any
change in grade. You must initiate contact within 90 calendar days of the end of
the semester (or session) during which you were enrolled. If you are unable to
contact your instructor, contact the Campus President.

. If the student is dissatisfied with the instructor’s response, the student may appeal
the instructor’s decision by obtaining a Student Statement Grade Appeal Form from
any WCCCD campus Student Services (Administrative) Office, who will advise
students of their Rights & Responsibilities.

. The Student Information and Course Information section is to be filled out completely
and reviewed by the Campus President.

. The student must complete the Student Statement Grade Appeal Form according
to the instructions and provide necessary documentation (copies) and any pertinent
information.

. The student returns the completed packet to the appropriate Campus President.

. Upon receipt of the completed package, the Campus President will request the
instructor to complete the Instructor’s Statement Grade Appeal Form within ten
business days.

. Upon receipt of the completed package or, upon failure to receive the Instructor’s
Statement within ten business days of the mailing date, the Campus President shall
either sustain the instructor’s grade or recommend a grade change to be carried out
by the instructor. The Campus President will communicate the recommendation to
the student, the faculty member, and the Chair of the Grade Appeal Committee within
ten business days. Failure to receive a response within ten business days from the
instructor does not constitute or imply a grade will be changed.

. A recommendation to change a grade requires that the instructor complete and
submit a Change of Grade Form to the Campus President within ten business
days after receiving notice of the student grade appeal.

. Either the instructor or the student may appeal the decision in writing within ten
business days to the GRADE APPEAL COMMITTEE, c/o Educational Affairs.

0. If the grade is appealed, the appeal shall be heard by a grade appeal committee
that is comprised of:

a) One faculty member in the discipline (if possible) but not the instructor
whose grade is in dispute. Faculty member is appointed by the faculty
collective bargaining unit.
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b) One representative appointed by the appropriate Student Services
Administrator.
c) A student representative.

11. Both the student and the instructor should be notified of the date, time, and place
of the hearing. Both should be available to the Committee should further clarification
be necessary. Attendance is not mandatory.

12. The recommendation of the Grade Appeal Committee will be communicated to the
Vice Chancellor for Educational Affairs or successor title, who will either sustain or
overturn the recommendation. The student, the faculty member and the Chair of the
Grade Appeal Committee will receive a notification in writing of this decision.

18. Either the student or the instructor may appeal the Vice Chancellor’s decision within
ten business days to the Chancellor or designee by providing an appeal request, in
writing, in care of the Vice Chancellor for Educational Affairs/Successor Title. The
decision of the Chancellor or designee shall be final. The student, the faculty member
and the Chair of the Grade Appeal Committee will receive a notification in writing of
this decision.

14. If an administrative Change of Grade is necessary, the signature of the Vice
Chancellor for Educational Affairs/Successor Title is required.

IMMUNIZATION REQUIREMENTS

Each student must show proof of vaccine history and/or positive immunity from a blood
examination (titer test) for entry into the anesthesia technology program. The immunization
requirements are as follows:

a. Immunizations (Titers can also be submitted in lieu of vaccines which show a
positive immunity to the following):
i. Measles
ii. Mumps
iii. Rubella
iv. Tetanus/Diphtheria
v. Varicella (2 shot series)
vi. Hepatitis B (3 shot series)
b. TB test (Monteux) must be within 6-months before clinical begins.
c. General health, including allergies and current medications
d. Flu vaccine (when in season)
e. Negative drug screening (30 days before attending clinical education)

LAB AND CLASSROOM REQUIREMENTS

Anesthesia technology students, when attending any anesthesia course or lab session must be
dressed in full, program specific burgundy scrubs (tops and bottoms). The following must also be
followed while attending classroom and/or lab areas for class

1. Women: 1 set small studded earrings, 1 ring per hand, short fingernails, closed toed
shoes, makeup to a minimum, no loud perfumes, and hair placed into a ponytail if long
enough. Otherwise hair must be worn up so all hair fits under a surgical cap.
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2.

Men: 1 set small studded earrings, 1 ring per hand, short fingernails, closed toed
shoes, facial hair short and nicely trimmed, no loud colognes, hair must be in a ponytail
if long enough. Otherwise hair must be worn up so all hair fits under a surgical cap.

FORBIDDEN ATTIRE IN CLASSROOM / LAB / CLINICAL

.1

0 NO Ok W

. High heeled shoes

. Boots

. Torn or dirty tee-shirts

. Torn or dirty blue jeans,

. Faded, worn out, ill-fitting dirty clothes
. Excessive jewelry

. Loud perfumes

. Shorts

9.

Halter tops

10. Transparent shirts and/or blouses
11. Yoga pants
12. Long fingernails

a. Nails must be kept at a length which is conducive to donning gloves
without puncturing the gloves.

18. Chipped nail-polish

a. Nails may be painted with clear polish.

Students improperly attired and/or with long nails will be dismissed from clinical and marked
with an unexcused absence for that particular day, regardless of how many hours were
completed.

UNIFORM POLICIES

.1

. Scrub sets will be furnished by the agency along with surgical facemasks with or with

out eye protection, surgical caps, sterile gloves, examination gloves, isolation gowns,
and surgical shoe covers.

. Students may purchase a full length lab coat, and safety glasses. However, such items

are not required for class, lab, or clinical.

. Comfortable shoes or walking shoes are appropriate.

a. None of the following are permitted:
i. Canvas sneakers
ii. Sandals or any open-toed shoes
iii. Low, Mid-and-High platform shoes
iv. Clogs or slip-on shoes
v. Crocs or any other vented rubber shoes

. All students must wear socks or stockings.
. Minimal jewelry (we advise none) is recommended for two reasons:

a. Loss is common
b. Rings and other jewelry are common sources of bacteria causing
cross contamination.
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6. If jewelry must be worn please limit to 1 wedding ring/band and 1 small studded

earring per ear.
7. Hair must be cleaned and well groomed.
a. Males - beards, mustaches, goatees, and/or sideburns must be
neatly trimmed.
b. Females — extreme or exotic styles are not appropriate.
8. Fingernails must be short and clean
a. They are a common source of bacteria and cross contamination
b. No fingernail polish is permitted in the clinical setting
9. Makeup should be worn in moderation; excessive makeup is inappropriate.
Colors should be subdued.
10. Students must be free of disagreeable odors.
a. These include
i. Perfumes and cologne
ii. Body odor
iii. Bad breath
b. Students may be requested to leave the clinical facility if attire is not
according to the Uniform Code.
11. Students must also abide by any appropriate dress codes imposed by a
clinical facility.
12. Eating, drinking or gum chewing is not permitted in the clinical area.
18. Smoking or smokeless tobacco is not allowed at the clinical facility.

ANESTHESIA LABORATORY RULES

1. No smoking/vaping or use of chewing tobacco at any time.
2. No food or beverages are permitted.
3. All instruments and equipment must be returned to their proper place at the
end of your laboratory class.
4. Instruments and equipment must be handled carefully.
5. No instruments or equipment are to be “borrowed” or removed from the lab.
6. All drapes, trash, etc. must be disposed in proper container.
7. Each student is responsible for cleaning his/her own area.
8. Operating room furniture should be returned to its proper place.
9. Negligent use of needles, sharps, and etc. may result in an injury and removal
from learning setting. Offense may include termination from course / program.
10. Negligent use of equipment may result in dismissal from the program and/or
payment for repairs to damages and/or the payment to replace the damaged
equipment.
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ANESTHESIA TECHNOLOGY STUDENT CALL-OFF / LATE PROCEDURE

When not attending classroom, laboratory classes, clinical, and/or schedule tutoring sessions
the student is required to call-off through the use of electronic communication. Such items

include any of the following: cellular phone call, cell phone text message, and/or email message.

Each call-off should be completed as soon as possible, but no later than, 15 minutes before
the scheduled CLASSROOM, LABORATORY, and SCHEDULED TUTORING SESSIONS.
Clinical call-off procedure is listed under section lll.

Properly calling-off from class exhibits professional courtesy to your instructor and dedication
to learning with communication being a key importance. Continuous or specific call-off patterns
are found to be true the student can face disciplinary actions up to and possibly including
termination from the anesthesia technology program.

CLASSROOM AND LABORATORY ABSENCES

Exhibiting positive and continuous attendance has shown to increase knowledge, confidence,
and employability for our students. Therefore, attending all scheduled courses can and will
help the student become more successful. Each student is expected to attend each scheduled
learning session but we understand circumstances beyond your control can prohibit that.

It is expected of you, the student, to follow the below requirements to the best of your ability.

e Classroom and Laboratory absences should be no more than three (3) throughout an

entire semester for classroom or laboratory class sessions.

o0 An absence is defined as: “The state of being away from a place”.
e When you’re absent from class you miss the opportunities of
the following

¢ Challenging quizzes (quizzes cannot be made up when absent on quiz day)

- **quizzes are unannounced and vary in points
e Submission of homework (cannot be submitted after due date)
¢ Challenging your examinations (cannot be made up if absent on exam day)

- **examinations are ALWAYS announced in advanced
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EXCESSIVE CLASSROOM AND/OR LABORATORY ABSENCES
The following is the chain of events if excessive absences is withessed by the student; broken
down per semester.
1. Fall and Spring Semesters
a. Third absence:
i. Student is placed on Attendance Warning status and document
is placed into student file
1. At the third absence you would have missed 20% of class
material
b. Fourth absence:
i. Student is placed on Attendance Warning of Failure status and
document is placed into student file
a. At the fourth absence you would have missed 27% of class material
2. Student MUST attend tutoring / remediation sessions with
instructor to make up missed class time. This is documented
and placed into student file
3. Once class time has been made up the student will be removed
from Warning of Failure but will remain in Attendance Warning
status
ii. If a fifth absence occurs BEFORE previous absent time is made up the
student will fail the course
c. Fifth absence:
i. Fifth absence will result in Attendance Failure status and document
is placed into student file
1. At the fifth absence you would have missed 33% of class
material
ii. If a student is absent for a fifth (5th) class, regardless if make-up time
was completed, the student will fail the course and will earn an “E” on
their transcript
1. If this occurs, the student must wait until the course is offered
again, which in many cases, is one-year
2. Summer Semesters
a. Third absence:
i. Student is placed on Attendance Warning status and document is
placed into student file
1. At the third absence you would have missed 13% of class
material
b. Fourth absence:
i. Student is placed on Attendance Warning of Failure status and
document is placed into student file
a. At the fourth absence you would have missed 18% of class
material
2. Student MUST attend tutoring / remediation sessions with
instructor to make up missed class time. This is documented
and placed into student file
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3. Once class time has been made up the student will be removed
from Warning of Failure but will remain in Attendance Warning
status

ii. If a fifth absence occurs BEFORE previous absent time is made up
the student will fail the course
c. Fifth absence:
i. Fifth absence will result in Attendance Failure status and document is
placed into student file

1. At the fifth absence you would have missed 30% of class
material

ii. If a student is absent for a fifth (5th) class, regardless if make-up time
was completed, the student will fail the course and will earn an “E” on
their transcript

1. If this occurs, the student must wait until the course is offered
again, which in many cases, is one-year
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SECTION V
APPENDICES
APPENDIX A
ANESTHESIA TECHNOLOGY SCHEDULE OF COURSE PER TERM

New ANE Student:

Fall Term: {Aug - Dec)
1 15 Weeks
ANE 100 |45 hrs

Spring Term: (Jan - May)
2 15 Weeks
AMNE 105 |45 hrs

Summer Term: (May - Aug)
3 12 Weeks
AMNE 110 |90 hrs Course is TWO days a week

*|Fall Term: (Aug - Dec)
4 15 Weeks

ANE 200 |240 hrs |[TWO days a week (8 hrs per)

AME 205 |45 hrs

*|5Spring Term: {Jan - May)
5 15 Weeks
AME 210 |240hrs  [TWO days a week (8 hrs per)

*|Summer Term: (May - Aug)
] 12 Weeks

AME 220 |45 hrs ONLINE ONLY

AME 225 |360hrs |30 hours weekly required

* Clinical Education Semester
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APPENDIX B

SKILLS REQUIRED PER COURSE

Skills assessment criteria and specific materials related to individual course will be provided to
each student in electronic form. It’s the responsibility of each student to maintain this document
in their possession.

Also, the Program Dean has current and updated student progress for skills assessment located
on his computer. These reports will be sent out, per student (privately), after completion of each
course.

It’'s advised that each student purchases a USB Drive (Flash Drive, Stick Drive, and Thumb Drive)
and labels their external drive with their name. The drive should be dedicated only to ANE
paperwork and materials and should also be secured in a location where it can be easily located.

APPENDIX C

CLINICAL COMPETENCY DOCUMENTS

Students will receive, in advance, the competency documents needed for their specific rotation.
These competency documents must be maintained at 100% compliance while attending your
clinical rotation.

Sample of the document and how this document needs completed is located on the next page.
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(ompetency: | GenERAL (BASIC) FOOM TURNOVER

Evaluator: | M. MoGaffic

SAMPLE COMPETEMCY

| 9/16/2019

Date: Student Mame:

The student must maintzin @ minimum grade of 85% to complete this competency.

The following scale will be used whan grading each student.

5. Experienced AUTOMATIC FAILURES:

4, Competent

3. Intermediate 1. Not performing Universal Precautions
1. Transitional Level 2. Improper Technical Factors

1. Beginning level 3. Not properly identifying the patient
0. Unacceptable level 4, Incorrect patient/incorrect part

[Use not applicable N/A when appropriate)
**=Student must assist the ACT 3 minimum of bwo attempts before competency can take place. Date
eoch ossisting attempt bax for verification™*

EVALUATION and COMPETENCY SCORE | EVALUATOR | ASSISTING
INITIALS ATTEMPTS

1. Student understands the need for preparing the operating room 8/12 | 8/16
for the next surgical patient
2. Did the student perform all aspacts of the competency with 8/12 | 8/16
minimal to no guidance from the evaluator?
3. Was the proper PPE equipmentworn by the student? g/12 | 8/16
4. Was the proper technigue used by the student when cleaning 8/12 | g9/16
the anesthesia area? {example: wipe from top to bottom)
5. Did the student use the proper tleaning sclutions on each piece G/iZ | 8/16
of equipment?
&. Student understand the process and efficiency of an effective o/1z | 9/16
room turnover?
7. Student performed a high-pressure circuit test confirming 8/12 | 8/16
breathing circuit has no leaks for next patient?
B. Student replaced all disposables with clean equipment [EKG 8/12 | 8/16
Leads, BP cuff, Pulse Ox, and ETC)
8. Student anticipated the needs of the next surgical case and o/1z | 9/16
prepared the room accordingly.
10. Student property prepared the OR bed arm boards, placed EXG 8/12 | 8/16
pads on leads, and communicated with ACT asking if anything else
was needed before leaving room.

Azsisting attempts is defined as WHENM you were exposed to
that specific skill. Assisting dates must be completed,

throughout the entire comps to be tested.

STabed CompETEnD

red after first failed

Revised 7/2018; 9/2019; 9/2020 Disclaimer: The Wayne County Community College District reserves the right

to make changes to this document at any given time. You will be notified of any changes that are made.

Anesthesia Technology Student Handbook



ANESTHESIA TECHNOLOGY COMPETENCY

ANE-200

Total Possible Points = 50 Total Points:

Clinical Grading System:

Grade:

100-35 A

£4-85 B

E4-70 C

£5-a0 O

EE{& Below E Evaluator Signature:
Student Signature:

Attempt (check one): [ | 1* atempt | 2 attempt

Femediation Dateis) (if applicable):

Femediation Datels) completed (evaluator initials):

[ 3 attempt {(NO GRADE)

Date:

ETUDENT COMMENTS:

EVALUATOR COMPMENTS:

Associate Dean Signature:

[Date:

[Dean Signature:

Date:

Revised 7/2018; 9/2019; 9/2020 Disclaimer: The Wayne County Community College District reserves the right

to make changes to this document at any given time. You will be notified of any changes that are made.

Anesthesia Technology Student Handbook



APPENDIX D

CLINICAL CASE LOGS

Case logs are an important aspect of the clinical phase. Each student is required to assist with
a multitude of surgical and anesthesia related cases. Therefore, weekly submission of a case log
spreadsheet is required for each clinical rotation.

The student will need access to Microsoft Excel on their computer, laptop, or tablet. The
document needed has dropdown menus throughout the spreadsheet to make your selections

much easier and more accurate.

Sample copy of the case log spreadsheet is located below. An electronic copy of this document
will be provided to each student before the start of clinical | rotation.

Date: Surgical Procedure List: Surigeal Case: Gender:  Anes. Technique: ASA: Age: Surgical Position: Patient Arms: Airuay Class: Site: T

5/27/2018 Cardisc CABG with Valve Replacemant Malz Geners 1 AsAI 77year | Supine Adduction [both) Classll oral Video Laryngoscopy

APPENDIX E
ANESTHESIA TECHNOLOGY CLINICAL SITES AND REQUIREMENTS TO ATTEND
e Henry Ford Hospital — Detroit, Ml
o Flu vaccine (when available — at cost of the student)
o TB test within 6-months of clinical start date (at the cost of the student)
o Student application
o Immunization Report
o Copy of State ID
o Negative drug screen (at the cost of the student)
o Criminal background check (Henry Ford orders and pays for)
o $10 (refundable) badge deposit
o Student must pay for daily parking
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e Beaumont Hospital System — Royal Oak and Dearborn, Ml
o Flu vaccine (when available — at cost of the student)
o TB test within 6-months of clinical start date (at the cost of the student)
o Immunization Report
o Negative drug screen (at the cost of the student)
e DMC Hospitals (ALL) — Detroit, Ml
o Immunization Report
o TB test within 6-months of clinical start date (at cost of student)
o Flu vaccine (when available — at cost of student)
o Completed parking and badge documents
o Photo copy of State ID
o Negative drug screen (at the cost of the student)
o $10 (refundable) badge deposit
« St. Joseph Hospital of Oakland — Pontiac, Ml
o Student application
o Completion of student orientation packet
o Photo copy of State ID
o Immunization report
o Flu vaccine (when available — at the cost of the student)
o TB test within 6-months of clinical start date (at the cost of the student)
o Negative drug screen (at the cost of the student)
e St. Joseph of Mercy — Ann Arbor, Ml
o Student application
o Completion of student orientation packet
o Photo copy of State ID
o Immunization report
o Flu vaccine (when available — at the cost of the student)
o TB test within 6-months of clinical start date (at the cost of the student)
o Negative drug screen (at the cost of the student)
e Sparrow Hospital — Lansing, Ml
o Immunization report
o TB test within 6-months of clinical start date (at the cost of the student)
o Negative drug screen (at the cost of the student)
o Flu vaccine (when available — at the cost of the student)
o Student must pay for daily parking
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e McLaren Hospital — Lansing, Ml
o Student application
o Completion of student online orientation
o Immunization report
o Criminal background report
o TB test within 6-months of clinical start date (at the cost of the student)
o Photo copy of State ID
o Negative drug screen (at the cost of the student)
o Flu vaccine (when available — at the cost of the student)
e University of Michigan — Ann Arbor, Mi
o Immunization report with dates
o Criminal background report (cost of student)
o Negative drug screening (cost of student)
o TB test within 6-months of clinical start date (cost of student)
o Photo copy of State ID
o Flu vaccine (when available — at cost of the student)
o Attend orientation session with site preceptor (one-week before start)
o NOTE: Students are only permitted ONE (1) call-off throughout the semester
when attending U of M. More than ONE (1) call-off and the student will be
dismissed from the site
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APPENDIX F

ASATT STUDENT TRANSCRIPT FOR NATIONAL CERTIFICATION EXAM
Below illustrates the minimum programmatic requirements to challenge the ASATT National

Certification Examination. These requirements coincide with WCCCD graduation requirements,

which can be referenced by accessing the WCCCD Student Handbook.

Society of Ancathesia Technologists amd Technicismns

Anesthesia Technologist Program Code # | ASATTID# |

First Name | Middie Name | !
LastName | MaidenMame | |
Cument Straet Address | = | sate| |zp coe| |
Telephone | | Date ofsirth pm/DDYTYY] | | social Security Number [last 4<ighs) | [

Degree Awarded: Associate's T Baccalavreate T

Anesthesia Technologist Educational Program Information

Anesthesia Technologist Educational Program Namel

Program City: | sigte || lengthinMonths| | DateCompisted /DD YY) |
Cedificate Awarded | | Migjor | ‘Anesthesia Technology |
A3 of the date of my signature below, | affim that this
Academic Record franscript contains a complete and accurate recond of the
e minimum reaureat nous appsor i parsnihsses F resmces ks s s ook o i
s anesthesia technologist educ{:rior'{:lrprogm.m_ 1 further affim
s = = that the student has compieted all the gcademic and clhnical
1. Professional Aspects of Anesthesia requirements necessary for completion of an approvea)
Technology Practice (30 aceredited anesthesia technologist educational  program,
7 Anatomv WO including c|1'h:|_ir' rnent of ider'ﬁ'FjedlcompeTn_enciEfs as specifieq
-LL ANANAL by the Commission on Accreditation of Alied Health
Ph}'smlog}r 000 | education Brograms.
Pathophysiology NOXX| ==
(60)
3. Anesthesia Pharmacology 200 — -
TV Therapy NN Progrom Administrabor Signafune
T Cate|
Emergency Medications 200000 L
€D]
= = = As of the date of my signature below, | have read this franscript
4 Basic& Advance@l P'nnclples of Anesthesia and it is @ complete and accuate record of my ocademic
Technology Practice XXXXX | coumework and clinical experience in the above-named
Anesthesia Machine XXX -::ppn:wed_."ucc:recﬁ'red {!ne*;'rl"esia_fed'u!w ogist edumﬁcfr'ul
Hemodvnamuc Monitonng Equipment XXX | Program. inchuding attainment of idertified competencies as
- - === - specified by the Commission on Accreditafion of Alled Heafth
e e ki
SASEPSELS ternle lec qUES AXXXX
-
(88)
5. Quality Assurance (8)
6. Capstone Course (40) Cangicgre Signanre
Date |
Total (256)

ASATT | 70445cuth 13m5irest | Oak Creek, WIS3154-1429 | Phone (414) 7084942 | wenw ASATT.om | Poge |
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= N
b

Record of Clinical Experience

Codas: | }=Minimum Required Cases []=Prefared Mhmberof Cases

ASATT ID &

ProgramCode #

VIIL Pharmacological Agents: Observe/Assist for Inducton

I

First Mame Last Mame
Mumb-er
I. Total Number of Anesthesia Cases ]
II *Total Clinical Hours (5400
I Lab/Simulation Time (40
|
IV. Patient Physical Statns
A ClassI
B Cla==II
C. ClsesM&IV s an
D. ClasV [ —
V. Special Cases
A (Gemstic (f5+ years) [1an =) E
B. Pedistric
g 2-12vems [ =
b. under ] years (3 1
. Meomate fundar S weeks) 11
C. TrammaEmergency [31 &)
D. Ambulawry/Cutpatient (m
E. Ohbstetriczl management [ 3
1. Czesamean delivery 21 1
2. Anslgesa for lshor [2 (I
a_ Epidural Ell 1)
b. Spinal [31 1)
VL Position Categories ]
A, Prope [3 ) |
B. Lithotomy [3] E)]
C. Latersl [31 & | |
0. Sitting [3 2
VIL Anatomical Categories
A. Inie-abdominal om @
R Fxtrathomiric Wi 1
C. Extremites & | |
0. Derineal Bl !
E Head ;
1 Exiracramial 1
2. Intracrenial [2] Y]
3. Crophuryngzeal [5] 3
F.  Inwatharacic ﬁ
1. Heant 4] 2
2.Lamg Bl @
3. Other Bl Sg
G. Meck [#] —
H. HNemrosksletal i | (1)
I Vascular 2 )
1. Other

All areas must contain a number even if it 1s a Zero.

A Inhalstion agents [200] (100)
E. Intravenous induction sgents [z00] (100
C. Muscle relzeants [200] (100
). Opioids [z00] (100)
A  (General anesthesia 2o0] (100
B. Induction maintenmce, emergence e —]
1. Inhelstion induction oo &
2. Mack mansgement 1
3. Lanmngesl mask sirways (or L ET ]
similar devices)
4. Tmcheal inmhation |
z Oml 200]  (100)
b.  Masal (1] i
5. Total inravencous anesthesia B @
6. Emergence from anesthesia [2o0]  (100)
C. Monitored anesthesia care po] (s
D. Eegionsl techniques: setup & assist  [10]  (5)
8 Spinal 1 @
b.  Epidural [5] (1)
¢ Peripheml Bl @
N Arterial Techmique: Sefup & Assist am |
A Arterial punchure/catheter insermion 9]
B. Intrs-arterial blood pressure menitoring 3
A Central Venons Pressore Catheter: : :
Setup & Assist 5 @ |
1. Actusal 21 (1}
2. Sinmlated Bl @ _
X1 Pulmonary Artery Catheter: Setup & Assist -
A Placament 5] o |
B. Monitoring Bl @
XII. ‘Oiher
A Intavenouns catheter placement o 2]
B. ACLS— Expirstion date (mmyy):
C. Pain Management (acute/'chromic) 1] |
D Alternative airway msnagement ]
techmiques [o] Qo
1. Fiberoptic techniques: sefp & assist  [81 3
2. Actusl placement 21 (I
b Sinmlated placement 2] 1)
¢ Airway assessment Bl @)
2 (rwher technigusas 2] (0]

* Total clindcal hours may include 280 howrs g lab/Smulation

ASATT | 704450uth13mSineet | Oak Creek, WI53154-1429 | Phone [414) 908-4942 | www ASATT om | Poge?2
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APPENDIX G

BLACKBOARD

Although the anesthesia technology program is not a distance learning academic program
courses taken throughout the program use Blackboard Shells for ease of communication. Home-
work submission, access to class PowerPoints, critical paperwork / documents, and up-to-date
access to gradebooks is made available for each student.

Each student is required to submit all homework assignments and/or required documents and
take all examinations on Blackboard, too.

Everyone is encouraged to visit the school website at www.wcccd.edu and navigate to the Dis-
trict’s “Distance Learning” page. There will you find a link titled “New Distance Learning Students
Click Here” — Click that link / download the instructions to reference when needed.

You can also access this Distance Learning page by typing this address into your navigation bar
in your browser http://www.wcccd.edu/dept/distance_learning.htm

Orientation to distance learning and the use of Blackboard and to also log-into Blackboard you
can type this address into your navigation bar in your browser
http://www.wcced.edu/dept/distance_learning_new_students.html

To obtain access start to Blackboard (if you already have an account with Blackboard) then you
can type this address into your navigation bar in your browser
https://blackboard.wcccd.edu/webapps/login/
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APPENDIX H
ONLINE COURSE REQUIREMENTS
e Examinations
o All exams will be taken outside of scheduled class time by use of Blackboard
o Exams will be made available at the beginning of the designated testing week
and access to the exams will end in 7 days from start at 11:59pm
e All exams taken are timed (time varies per exam)
e Examinations can be in multiple formats such as multiple choice, true/false,
essay, short answer, multiple answer, matching, and sequence of events
e Each student will be given a different version of the exam to eliminate the
possibilities of cheating
e Exams must be finished within the scheduled time. Meaning, once you start
the exam you must complete the exam in that sitting. You CANNOT save and
continue at a later time
e Each exam has “force quit” enabled. Which means, when time expires the
examination quits and immediately grades itself.
e Upon completion of the examination you will have access to:
e Your examination grade
e Once the examination deadline passes students will have access to:
e Examination grade
¢ Questions answered wrong
e Correct answers to the exam question
® This is a ONE-TIME view and a time limit is set in place. Once time expires the
examination review privilege is removed
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APPENDIX |

ANESTHESIA TECHNOLOGY BOOKLIST (9/2019)

ANESTHESIA BOOKLIST

Course Mumber | Course Description MEW Course Book(s)
AME 100 Introduction to AMESTHESIA EQUIPMENT: PRINCIPLES & APPLICATIONS:
Anesthesia 9780323112376
Technology ELSEV
FALL TERM
(15" YEAR)
MGH TEXTBOOK OF ANESTHETIC EQUIPMERT:
9781437708735
ELSEV
AME 105 Basic and Advanced | ANESTHESTA EQUIPMENT ; FRIN &
Principles of APPLICATIONS
Anesthesia 9780323112376 ELSEV
Technology
SPRING TERM CLINICAL ANESTHESIA:
(15" YEAR) 9781496337005
LIFFP
STANDARDS FOR PERIOPERATIVE
AUTOLOGOUS BLOOD COLLECTION:
978156355982
AABB
Course Mumber | Course Description MEW Course Book(s)
AME 110 Anesthesia MGH TEXTBOOK OF AMESTHETIC EQUIPMENT:
Instrumentation | 9781437709735
ELSEV
MOEGAN & MIEHATL'S CLINICAL
SUMMER TERM ANESTHESTOLOGY
(15" YEAR) 9781259834424

MCGRAW-HILL

ANESTHESTA EQUIFMENT: FRIN &
AFPPLICATIONS
9780323112376 ELSEV
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Course Number | Course Description | MEW Course Book(s)
ANE 205 Anesthesia HURSE ANESTHESTA :
Technology 9760323443520
Pharmacoclogy ELSEV
FALL TERM
(2"® YEAR) MORGAN & MIFHATL'S CLINICAL
ANESTHESIOLOGY
9781259834424
MCGRAW-HILL
ARNE 220 Anesthesia HURSE ANESTHESTA
Technology 9780323443920
Seminar and ELSEV
Certification
SPRIMNG TERM Preparation MORGAN & MIFHATL'S CLINICAL
(2" YEAR) ANESTHESTOLOGY
9781259834424
MCGRAW-HILL
STANDARDS FOR PERIOFPEBATIVE
AUTTOLOGOTS BLOOD COLLECTION :
976156395582
ANEB
Course Mumber | Course Description MEW Course Book(s)
AME 200 (F) Anesthesia CLTINICAIL ANESTHESIA:
AME 210 (5) Technology Clinical | 9761496337009
AME 225 [SM) Rotations LIEP
ANESTHESTA EQUIPMENT: PRIN &
APPLICATIONS 9780323112376
ELSEV
TERM LEGEMD:
F =FALL HURSE AMESTHESIA:
5 =5PRING 9760323443520
SM = SUMMER ELSEV
(2" YEAR)

MORGAN & MIFHATL'S CLINICAL
ANESTHESTIOLOGY
9781259834424

MCGRAW-HILL

**Please note — The information presented throughout the anesthesia technology student
handbook directly align with principles and guidelines of Wayne County Community College
District and the Student Handbook published by the District.**
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APPENDIX J:

ANESTHESIA TECHNOLOGY REMEDIATION PLAN

In the event that a student is unsuccessful either academically, in the laboratory, or during a
clinical rotation; the following steps will be taken to ensure student success:

1. Student will meet with the Program Dean and/or the instructor of record to
discuss area of struggle.

2. Student will be referred to the Access Department to assess and provide
learning strategies.

3. Based on the findings from the 1st two-steps an individualized action plan
will be created with specific steps and timeline for the student(s).

4. Before the student is allowed to continue with the coursework the student
must past all given exams with an 86% or better.

In the event of a course failure (includes clinical rotation), the student will have to reapply through
the college wide reentry process which includes:

1. A letter requesting reentry into the Anesthesia Technology Program which
includes reasons for failing and steps the student will take or has already taken;
to rectify any previous course challenges.

2. Ensure that all health documents and background checks are up to date.

a. Negative TB examination within past 6-months

b. Yearly physical examination

c. Criminal background check ($68 — student is responsible for paying fees)
d. Negative drug test (reentry for clinical education)

The college wide reentry committee will assess each application and provide a response in
writing to the student requesting reentry.
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APPENDIX K
ANESTHESIA TECHNOLOGY DISTANCE LEARNING COVID - 19 POLICY
ATTENDANCE
Attendance is essential to your academic success. Attendance is strongly encouraged for each
virtual class session.
How to comply with attendance requirements:

e Physically attending your scheduled courses through any of the following platforms
o Blackboard Collaborate
0 Zoom meeting room (s)
e Zoom is used only as a backup should blackboard collaborate not
be available
e Active participation is required for all virtual class meetings
o How to comply with active participation
¢ Raising hand during class to engage in rigorous discussion
pertaining to the topic at hand
¢ Participate within instructor created breakout rooms (Blackboard)
with fellow classmate (s)
¢ Utilizing the chat feature that provides professional and medical
theory - directly related to the subject matter
e Submission of required instructor/course assignments, via discussion board
o Discussion boards will be implemented throughout the semester
o Each student will be required to complete the following; in conjunction with
the requirements needed for each assignment
¢ Upload completed assignment (s) to designated blackboard
discussion board (s)
e Comment on two (2) discussion posts submitted by two separate
classmates
e This will aid in participation of the online learners
o Any student not found within compliance of participation guidelines will have
points deducted from their submitted assignment (s).
¢ | ost points due to lack of participation cannot be made up
¢ Implementation of assessments
o0 Examinations will be timed and must be completed within the designated
timeframe allotted
o Quizzes will also be timed and must be completed within the designated
timeframe allotted

Activities that will not comply with attendance requirement
¢ Logging into the virtual course without active participation
o See above examples
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STUDENT VERIFICATION

The Federal Government mandates that institutions offering distance learning to have a process
in place to authenticate that the student who is registered in a course is the same student that is
participating in and completing course work and who receives the academic credit for the
course.

SECURE LOGIN
To verify the identity of students accessing distance learning, WCCCD has assigned all students
a unique identification number. This number may be referred to the A# or Banner ID. Additionally,
there is a 6-digit pin or password. The A# or Banner ID and 6-digit pin/password are both
needed to assess a variety of online service, including:

¢ WebGate

e Student Email

e Blackboard, where students enrolled in online courses can assess course

material, view assignments, turn in assignments and view course grades

PROCTORING OF EXAMINATIONS/QUIZZES

To be successful in distance learning courses and receive credit, students may be required to
take examinations and quizzes some will be proctored others may be non-proctored. If the fac-
ulty deems that a proctored examination is required, it will be outlined in the course syllabus and
the faculty will notify the student via Blackboard.

NON-PROCTORED EXAMINATIONS

Non-proctored examinations will be given through Blackboard. This enables the student to take
the examination where they have computer and internet access at a time the is convenient for
them, within the confines of the parameters set forth by the instructor. Students are expected to
conduct themselves in accordance with WCCCD’s Scholastic Code of Ethics as outline in the
Student Handbook.

Students should be mindful of examination/quiz timeframes. These times are set by faculty and
testing should be completed and submitted to faculty in a timely manner.

PROCTORED EXAMINATIONS
Proctored examinations are monitored/supervised. To maintain high levels of academic honesty,
integrity, and student verification proctored examination may be given via the following methods:
¢ Electronic Surveillance via Blackboard Collaborate
e On campus, at a specific WCCCD campus location

If you are unable to come to campus to take a proctored examination, it is the student’s respon-
sibility to contact faculty to make other accommodations
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FERPA

The Family Educational Rights and Privacy Act protects the privacy of student educational
records. FERPA compliance requires that student’s information is protected and not shared
with third parties.

Faculty will not share the following student information without expressed written consent:
® Photographs
e Student ID (A# or Banner ID)
e Grades
¢ E-mail addresses
e Portfolios/Resumes
e |Individual or group coursework, written assignments and reports
e Other unique personal identifiers

Written consent is not required for:
¢ Discussion boards
e Posted work (lecture notes) is only available to students registered in the course

*All email correspondence must be done through WCCCD issued email addresses
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STUDENT ACKNOWLEDGMENT
ANESTHESIA TECHNOLOGY DISTANCE LEARNING POLICY FOR

COVID-19
Student Name: ID Number A
Start Year: 20___
I, (student name) hereby confirm that | have access to or have

received a copy of the Anesthesia Technology Distance Learning Policy (COVID-19) for Wayne
County Community College District — Northwest Campus - Detroit, MI. Further, | understand the
responsibilities expected of me (the student) being enrolled within the anesthesia technology
program. The policies, procedures, rules, regulations, and practices as stated in this document;
and, that all students will be held accountable for their own actions and may be subject to disci-
plinary protocols listed in the anesthesia technology program handbook.

By signing this document, | acknowledge that | have received, read, and agree with the contents
listed within the anesthesia technology distance learning policy for COVID-19.

Student Name (Printed):

Student Signature:

Date:

Dean or Associate Dean Signature:

Date:

___ Original copy — Student file

__ Copy - Student
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APPENDIX L:
ANE STUDENT HANDBOOK ACKNOWLEDGMENT:

Student Name: ID Number A

Start Year: 20___

I, (student name) hereby confirm that | have access to and/or
received a copy of the updated Anesthesia Technology Program STUDENT HANDBOOK.
Program located at Wayne County Community College District — Northwest Campus - Detroit,
MI. Further, | understand the responsibilities expected of me (the student) being accepted into
and enrolled within the Anesthesia Technology program. The policies, procedures, rules,
regulations, and practices as stated in this document; and, that all students will be held
accountable for their own actions and may be subject to disciplinary protocols listed in the
handbook.

Furthermore, the information presented throughout the anesthesia technology student handbook
directly align with principles and guidelines of Wayne County Community College District and the
Student Handbook published by the District.

By signing this document, | acknowledge that | have received, read, and agree with the contents
listed within the Anesthesia Technology Student Handbook.

Student Name (Printed):

Student Signature:

Date:

Dean Signature:

Date:

___Original copy — Student file
__ Copy - Student
Disclaimer: The Anesthesia Technology program reserves the right to make changes to this doc-

ument at any given time. You will be notified of any changes that are made and appropriate ad-
dendums will be implemented.
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